AJIMUHHUCTPALIUA HIETPOITABJIOBCKOI'O PAVIOHA
AJITANCKOI'O KPAA

ITOCTAHOBJIEHHE

05.12.2018 Ne 425 c. [lerponaBnoBckoe

OO0 yTBEpKJICHUU aJMUHUCTPATUBHOTO
perjiaMeHTa 1o  NPeAO0CTaBICHUIO
MYHULIMAIbHON YCIyTU
«UudopmannonHoe oOecrieueHue
TpaXJaH M IOPUIUYECKUX JIMI Ha
OCHOBE JIOKYMEHTOB ApXMBHOIO (pOHIA
Poccuiickonn @enepaunn W ApYyrux
aApPXUBHBIX JTOKYMEHTOB

B cootBerctBuM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHu3allid IIPENOCTABICHUS TOCYAAPCTBEHHBIX M MYHULHIAIBHBIX YCIIyI»,
I[TOCTAHOBJIAIO:

1. VYr1Bepmure mnpwiaraeMbld AaIMAHUCTPATUBHBIA  PETJIAMEHT IO
MPEIOCTAaBIECHUI0O MYyHHIMNAIbHOU ycayru «WHpopMannonHoe obecneuenue
rpaXJaH W IOPUIWYECKHX JIMI HAa OCHOBE JIOKYMEHTOB ApXMBHOro (oHzaa
Poccniickont @enepanuuy v Apyrux apXuBHBIX TOKYMEHTOBY.

2. OnyOnukoBaTh HacTosIIee nocraHoBIeHNE B COOpPHUKE MYHUITUIATbHBIX
IPaBOBBIX AaKTOB MYHMIMOAIBHOIO oOpa3oBaHus IleTrponaBioBckuid paioH
Adnraiickoro Kpas ¥ Ha OQUIMAJIbHOM MHTEpHET-caiiTe AJMMHUCTpaLUU
IIeTponaBioBCKOro paioHa.

3. KOHTpOJIb 32 MCIOJIHEHHEM HACTOSIIETO IMOCTAHOBJIEHUS BO3JIOXKUTH HA
MEPBOIrO 3aMECTUTES IN1aBbl AMUHUCTpanuu paiioHa B.A. ToncTeix.

I'maBa paniona C.B. Koznukun



YTBEPXJEH

[TocTanoBnennemM AAMUHUCTpAIIIN
[TerpomnaBioBckoro paitona

ot 05.12.2018 Ne 425

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEIOCTABIICHUS MYHULIUIIATIBHON YCIYTH
«MHpopmanmoHHOE obecrieueHue rpax/iaH v IOpUINYEeCKUX JIUL HA OCHOBE JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit deneparyiy U Ipyrux apXuBHBIX JTOKYMEHTOBY»

1. O01me mooKEeHUA

1.1. Ilpeamer aAMUHUCTPATUBHOTO PETJIaMeHTA.

AJZIMUHUCTPAaTUBHBIM  pErJlaMeHT  INPEAOCTAaBICHHUS  MYHHULMIAIBHOH  yCIyrH
«upopmanmonHoe oOecrieuyeHne TpaxaaH W IOPUAWYECKHX JIMII Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®denepanuu M ApYrux apXMBHBIX JOKYMEHTOB» (lanee —
«AIMUHHUCTPATUBHBIA  perjaMeHT») pa3paboTaH B  I[ENSIX  IOBBIIIEHHS  KadyecTBa
UH(POPMALIMOHHOTO 00ECIeYeHUsl PEeTPOCIIEKTUBHON JTOKYMEHTHOM MH(pOpMarueil puzndeckux
U I0PUAUYECKUX JIUL. AJIMUHUCTPATUBHBIN PETJIAaMEHT OINpEAEIsieT CPOKU, TpeOOBaHMUsI, YCIOBUS
IPEJOCTaBIEHUs] M MOCJIEJOBATENbHOCTh JACUCTBUI (aAMUHUCTPATUBHBIX MpOLENyp) IpU
OCYILIECTBJICHUN ITOJIHOMOYMM I10 OKa3aHWI0 AAHHOW MYHULMIIAJBHOM YCIYTM, B TOM YHCIIE
yepe3 KpaeBoe aBTOHOMHOE YUpekJeHHe «MHOropyHKUHMOHAIbHBINM LIEHTP MpelOoCTaBICHUS
rOCyapCTBEHHBIX M  MYHUIMOAIbHBIX  ycIyr  AdjTaiickoro — kpas»  (mazee  —
«MHOTO(YHKIIMOHANBHEIA [EHTP»)', B SMEKTPOHHON (OpMe C HCIOIB30BAHHEM (enepanbHOi
roCyJapCTBEHHON HMH(POpPMAMOHHOW cucteMbl «ENuHBIH mOpTam TrocylapCTBEHHBIX H
MYHULIMTIAJIbHBIX yCIyr (byHKIIHN)» (mamee —
«EqMHBIE  TIOPTan  TOCYIApCTBEHHBIX M MyHWIMIATBHBIX  ycayr  ((pyHKImin)»)® B
MH(}OpPMaLlMOHHO-KOMMYHUKAIIMOHHON ceTu IHTepHeT ¢ coOi0ieHneM HOpM 3aKOHOJaTeNIbCTBA
Poccuiickoii ®enepauuu 0 3alMTe NEPCOHANBHBIX JAaHHBIX, a TakXke MOPAAOK U (OpPMBI
KOHTPOJISI 3a HCIHOJHEHUEM aJMUHUCTPATUBHOTO perjaMeHTa, MOpSAIOK J0CyAeOHOro
(BHecyneOHOT0) 00’kajoBaHMs 3asBUTENEM pEIIeHUd U AeicTBuil (O6e31elcTBUsA) apXHUBHOTO
ornena AnmuHucTpanuu IlerpomnaBinoBckoro paiioHa AnTaiickoro kpas (nanee —apXUBHBIN
OTJIeN1), IPEAOCTABISAIONIET0 MYHUIUIIAIBHYIO YCIIYTY, TOJKHOCTHOTO JIMIIAa apXUBHOIO OT/ENA,
MPEIOCTABIISAIONIEr0 MYHHMIMIAIBHYIO YCIYTy, JH0O MYHMLIMIAIBHOTO CIY)Kallero Inpu
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

NudopmanonHoe obecrieueHue TrpaXkIaH U IOPUIMYECKUX JIMIL BKJIOYaeT B ceOs
UCIIOJIHEHUE MOCTYNAIOIIMX B apXMBHBIN OTZE] COLMAIBHO-IIPAaBOBBIX 3alIPOCOB, CBS3aHHBIX C
COIIMAIBHON  3aIUTOM POCCUMCKMX TIpPaXKIaH, MNPEeIyCMaTpUBAIOIIEH WX I[EHCHOHHOE
o0ecrieyeHne, a TakXKe IOJyYCHHE JIbIOT M KOMIIEHCAlMH M TEMaTHYECKUX 3alpoCcoB O
IpeI0CTaBIEHUU MH(OpMaIlUU 0 ONpesesieHHONW mpobieme, TeMe, coObITHIO, (hakTy (manee —
«3ampocy).

1.2. Onucanne 3asBUTENEH.

[TonydarensiMu MyHUIIMNIAIIBHOM YCIIYTH (Aajiee — «3asiBUTEIN) ABISIOTCA:

poccuiickue rpaxaane, THOCTpaHHbIE TpakJlaHe U Jula 0e3 rpaKIaHCTBa;

! IpH yCII0BUHM HATHYMS 3aKITIOYEHHOTO COTVIANICHHS O B3aHMO/CHCTBIH MeXy MHOrO(YHKIMOHAILHBIM IEHTPOM
Y MyHUIMIIAIBHBIM apXHBOM;

’ HpeoCTaBleHMe MYHHIMIATLHONH yciyru «H(pOpMAIHOHHOe OOeCIeueHne IpaXIaH H IOPMAHUECKHX IIHIl
Ha OCHOBE JIOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii Denepanm W APYrHX apXUBHBIX JOKYMEHTOBY»
OCYLIECTBIISIETCS. B OJICKTPOHHOH (opMe NpW HAIMYMM perucTpanuy 3asBuTenss Ha EauHom moprtaie
TOCYAAapCTBEHHBIX M MyHUIMIAIBHBIX YCIyT (QYHKIMIA), @ TAKXKe CIIeIHaNbHON KHONKHU «Ilomyauts yciyry».



IOpuANYecKue JiMna  (3a  MCKJIIOYEHHEM  TIOCYIJapCTBEHHBIX OpPraHoB H©  HX
TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB TOCYAAPCTBEHHBIX BHEOIO/DKETHBIX (OHIOB W UX
TEPPUTOPUAIBHBIX ~ OPraHOB, OpPraHOB  MECTHOTO  CaMOYIIPaBJICHHS), OOIIECTBEHHbBIC
00BbCIMHCHMS,

B cnywae nwyHOro oOpameHuss nu6o oOpamenus dyepe3 MODI[ 3asBieHune u
HEOOXO/JUMBIE JTOKYMEHTBl TaK)K€ MOTYT MPEACTaBUTh IOPUIMYECKHE W (PU3UUECKUE JIHIIA,
UMEIOLIIE MPAaBO B COOTBETCTBHU C 3aKOHOAATeNnbCcTBOM Poccuiickoit @enepanuu 1ub0 B CUITy
HAJEJICHUsl MX TpakJaHaMU B IIOPSAKE, YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuilckoin
®Denepaliyu, MOJHOMOYHUSMYU BBICTYATh OT UMEHHU 3asBUTEIN (Haliee — «IIPEACTaBUTEIINY).

II. Cranmapt npeaocTaBieHUs MyHULIIMIATbHON yCIYTH

2.1. HaumeHOBaHWE MYHUITUITAIBHOW YCITYTH.

«MapopmanmonHoe o0ecrieyeHne rpax/ial U IOPUINYECKUX JIUI HA OCHOBE JIOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit deaepannu 1 Ipyrux apXuBHbIX JOKYMEHTOBY.

22. HaumeHOBaHNE apXUBHOT'O OT/EJIa, IPEJOCTABISIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY.

IIpenocraBiieHne MYHHULMINAIBHOW YCIYyTHM OCYILECTBISETCS ApPXUBHBIM  OTAEIOM
Anmunuctpanuu IlerponasnoBckoro paitoHa AnTaiickoro kpas.

[Ipouenyps! npuema JOKYMEHTOB OT 3asBUTENS, PACCMOTPEHMsI JOKYMEHTOB U BblIAauu
pe3yibTara NpPEeJOCTaBICHUS MYHULMIIAIBHOW YCIYTH OCYIIECTBISIOTCS JIOJKHOCTHBIMU
JMLIaMU (3aBeyIOLIEH apXUBHBIM OT/EJIOM) MYHUIMIIAIBHOIO apXUBA.

2.3. TpeOoBaHus K MOPSIAKY HH(POPMUPOBAHHS O MPEAOCTABICHUN MYHHUIIUITATEHON YCITyTH.

2.3.1. Nudopmanus 1no BompocaMm MPeJOCTaBIEHUS MYHHIMIAIbHON YCIYrH SIBISETCS
OTKPBITOM M OOILIENOCTYITHOW, MOMKET OBITH IOJIydeHa 3asBUTENIEM JIMYHO MOCPEICTBOM
NUCbMEHHOIO M (WIM) YCTHOIO OOpAallleHus, yepe3 JIEKTPOHHYIO MOYTY, Mo TeiaedoHy ais
CHpaBOK, Ha o(uIMaNTbHOM WHTEpHET-caiite Aamuuuctpanuu [leTpomaBioBckoro paiiona, Ha
MHPOPMALIMOHHBIX CTEHJAaX B MeCTax IpuUeMa 3asBUTENlel B apXWUBHOM OTIene, B
MHoro¢pyHKIIMOHaILHOM LIEHTPE MPHU JIMYHOM OOpAIEHUH 3asiBUTEINS U B LIEHTPE Tene(OHHOTO
oOCITy’)KUBaHUs, Ha UHTEpHET-caiiTe MHOropyHKIMOHAIBHOTO LEHTpa, MPU HCIOJIb30BAaHUU
Enunoro noprasna rocy1apcTBEHHbIX U MyHHIMIAIbHBIX YCIyT ((pyHKIINI) B ”HPOPMAIIMOHHO -
TEJIEKOMMYHUKaMOHHOM ceTh « HTepHeT».

2.3.1.1. Uudopmanus o mperocTaBlIeHu MyHULIMIIAIbHOU ycinyru Ha EnnHom mopraie
rOCYJapCTBEHHBIX U MYHUIMIIANBHBIX YCIYT (PYHKLHNH).

Ha EnmunoMm mnoprasie rocygapCTBEHHBIX M MYHULMINAIBHBIX ycIyr ((yHKuui)
pasmenaercs cieayrouas nHpopMarus:

1) ucyepnbIBarOIMi TMepedYeHb JOKYMEHTOB, HEOOXOJUMBIX JJIs MpPeIOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb T0KYMEHTOB, KOTOPbIE 3aBUTEIb BIPABE MPEACTaBUTh IO COOCTBEHHOIN MHUIIMATUBE;

2) KpyT 3asBUTENECH;

3) CpoK IpeoCcTaBlIeHNs MyHULIUIIAJIbHOW YCIYTH;

4) pe3ynabTaThl NPEAOCTABICHHUS MYHUIUNAIBHON YCIYrH, TMOPAJOK MpPEeACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3yJIbTaTOM MPEAOCTaBICHNUS] MyHUIIUIIAIIBHOMN YCIIyTH;

5) pa3Mep rocyapcTBEHHON MOUUTMHBI, B3BUMAEMOM 3a Mpel0CTaBIeHNEe MyHHIIUITIATbHON
YCIIyTH;

6) ucyepnbIBAIOIIMN IEepeYyeHb OCHOBAHWHM Ui TNPHOCTAHOBJIEHUS WIM OTKa3a B
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

7) o mnpaBe 3asBHUTENd Ha JocyaeOHoe (BHecyaeOHOe) oOkaloBaHUE JEHCTBHMA
(Oe3nelicTBUSI) M pelIeHUM, MPHUHATHIX (OCYIIECTBISEMBIX) B XOJl€ MPEJOCTaBICHUS
MYHULIMINIAJIBbHON yCIIyTH;

8) bopme 3asBrIeHMI (YBEIOMIICHHH, COOOIICHHI ), UCTIOIB3YEMbIE TIPH TIPEIOCTABICHUN
MYHULIMIIAJILHOU YCITyTH.

Wndpopmanus Ha EguHOM mnoprane rocyJapCTBEHHBIX W MYHUIMNAIbHBIX YCIYT
(yHkIuit) o mopsaKe W CpPOKax MPEJOCTABICHUS MYHHULMIAIBHOW YCIYTM HAa OCHOBAaHUU
CBEJICHUMN, coJepKamuxcs B ¢eaepalbHOW TOCYIapCTBEHHOW WH(GOPMAIIMOHHOW CHCTEME



4

«DenepanbHblil  peecTp TOCYNApPCTBEHHBIX W MYHUIMNAIbHBIX  yCIyr  ((QyHKUU)»,
NPEOCTABIISCTCS 3asIBUTENIO OSCILIATHO.

Jloctyn Kk uHGOpMaLUU O CPOKAX M MOPAIKE IPEAOCTABICHHS YCIYI'H OCYIIECTBIISETCS
0e3 BBINIOJHEHHUS 3asBUTENEM KaKUX-THOO TpeOOBaHHMM, B TOM duucie 0€3 HCIOJIb30BAHUS
IPOrpaMMHOI0 00€CHeueHUsl, YCTaHOBKAa KOTOPOTO Ha TEXHUUYECKHE CpE/ICTBA 3asBUTENS
TpeOyeT 3aKIIOueHHs] JIMIIEH3MOHHOTO WM WHOTO COIJIAIIEHUS C IpaBooOIiagareneM
IPOrpaMMHOI0 OOECIeUYeHHs, IMPelyCMaTPUBAIOLIET0 B3MMaHHE IUIAThl, PETHCTPALUMI0 MU
ABTOPU3ALIMIO 3a-SIBUTEJIS WIM IIPEIOCTABIICHNE UM IIEPCOHATIBHBIX JAHHBIX.

2.3.2. CBelmeHMsi O MeECT€ HaXOXJICHHMS apXUBHOIO OTHAENA, MPEIOCTABIISIIONIETO
MYHUIIUTNATBHYIO YCIyTy, Tpaduke padoThl, MOYTOBOM aJipece M ajpecax 3JIEKTPOHHOH IMOYTHI
JUId HampaslieHHs oOpaileHuid, o Teae(OHHBIX HOMEpax pa3MelleHbl Ha OQUIHAIBHOM
UHTEpHeT-caiite AaMuHucTpanuu llerponaBioBckoro paifoHa, Ha MH()OPMAIIMOHHOM CTEHJIE B
3aje mpuema 3asBuTeNed, Ha EQuMHOM moprane rocylapCTBEHHBIX M MyHHMIMIAIBHBIX YCIYT
(pynxk1mit), a Takxke B mpuiokeHUH | K AAMUHUCTPATUBHOMY PETJIaMEHTY.

2.3.3. CeneHuss 0 MecTe HaxOoXJIeHHssT MHOTrOQyHKIMOHAIbHOTO IIEHTpa, rpaduke
paboTel, aapece O(GHUIMATBLHOTO HWHTEPHET-CalTa, aapec JJICKTPOHHOW IOYTHI, KOHTAKTHBIH
Tesie(pOH LIEHTpa Tene(OHHOTO OOCIIY)KUBAHMs pPa3MEIIAOTCs Ha MHPOPMALMOHHOM CTEHE
ApXMBHOTI'O OT/IEJIa U B IPUJIOKEHUH 2 K AIMUHUCTPATUBHOMY PEIJIAMEHTY.

2.3.4. llpu oOpameHuu 3asBUTEIs] B apXUBHBIM OTIEN NHCBMEHHO WM 4Yepes
AIIEKTPOHHYIO TIOYTY 3a MoJydeHneM HHpopManuu (TOITyd4eHUs] KOHCYIbTALMU) MO BOIPOCAM
IIPEIOCTABJICHUSI MYHUIUIIAIIBHOM yCIyTM OTBET HAIPABIIAETCSA B CPOK, HE Ipesblmaromui 30
JTHEH co IHS perucTpanuy oopamieHus.

2.3.4.1. Tlo Tenedony 3aBemyromias apXUBHBIM OTACIOM JaeT HCYEPIHIBAIOIIYIO
MH(OPMALKIO 0 NMPEAOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

2.3.4.2. KoHcynbTanuu Mo NpeioCTaBICHUI0 MYHULIMIAIBHON YCIYTH OCYIIECTBIISIFOTCS
3aBEIYIONIeH apXUBHBIM OTAEIIOM NP JITYHOM OOpalieHuu B padouee Bpems (mpriioxkenue 1).

2.3.4.3. KoHcynpTanuu 1o NpeaocTaBICHUI0 MYHULIMIIAIBHON YCIYTH OCYIIECTBIISIOTCS
0 CJIEYIOLIMM BOIIPOCaM:

1) nepeuyHIO TOKyMEHTOB, HEOOXOUMBIX ISl IPEJOCTABICHUS] MyHULIUITAIBHON YCIIyTH,
KOMIUIEKTHOCTH (JI0CTaTOYHOCTb) MPEICTABICHHBIX IOKYMEHTOB;

2) HCTOYHUKOB TMIOJy4eHHs] JOKYMEHTOB, HEOOXOAUMBIX [UIi TpEACTaBICHUS
MYHHUIMIIAJIBHON YCIIYTH;

3) BpeMeHH IpHeMa 1 BbIIa4M JJOKYMEHTOB;

4) cpOKOB IPEOCTABIICHUSI MyHULIUIIAIbHON YCIyTH;

5) mopsiaka oOxkamoBaHUS NEWCTBUIN (Oe3MeHCTBHUS) W pPEUICHHH, OCYIIECTBISEMBIX U
MPUHUMAEMBIX B X0O/I€ MPEAOCTaBICHHUS] MYHUIIUIAIBHON YCIYTH.

6) MHBIX BOIIPOCOB, BXOASAIIMX B KOMIIETEHLUIO apXUBHOTO OTJIENA, MPEIOCTABIISIONIEr0
MYHUIIMIIATIBHYIO YCIIYTY.

2.3.44. Ilpu oCyIIECTBIEHUN KOHCYJIBTHPOBAHMS CIELUAINCTBI ApXMBHOIO OTIENa
00s13aHBI TPE/ICTaBUTHCS (yKa3aTh (aMUIIWI0, UMs, OTYECTBO, JOJDKHOCTH), B BEXKIUBOU W
KOPPEKTHOH (popmMe, TaKOHUYHO, 110 CYIIECTBY AaTh OTBETHI Ha 3a/laHHBIE 3asSBUTENIEM BOIPOCHI.

2.3.4.5. EciM moCTaBJIEHHbIE T'PaXJAaHUHOM BOINPOCHI HE BXOIAT B KOMIIETEHIIUIO
apXMBHOTO OTJeNIa, CHEeNHATUCT WH(POPMHUPYET 3asBUTEIS] O HEBO3MOXKHOCTH MpPEJCTABICHUS
CBEJICHUI U pa3bsCHSAET eMy IIPaBO OOpPAaTUTHCS B OpPraH, K KOMIIETEHIIUU KOTOPOTO OTHOCATCS
MIOCTaBJIEHHBIE BOIIPOCHI.

2.3.4.6. Tlpu npenocraBieHUH MYHUIMNAIBHOM YCIyru 3ampeniaercs TpeOoBaTh OT
3agBUTENS OCYILECTBICHUS JIEHCTBHH, B TOM 4YHCIE COIJIACOBaHMH, HEOOXOIUMBIX JUIs
MOJIyYE€HUS MYHHUIMIIAJLHOM YCIYI'M M CBSI3aHHBIX C OOpalleHHeM B HHbIE T'OCYJapCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYIIPaBJIEHMsI, OpraHU3aL1H.

2.4. Pe3ynbpTat NpeaoCcTaBiIeHUs MyHUIIMTIATbHON YCIIYTH.

Pesynbrarom  mpenocTaBi€HUs ~ MYHULUNAJIBHOM  yCIyrM  SIBISETCS  IOJY4YEHHE
3asBUTEIIEM:

MH(POPMALIMOHHBIX TTHCEM;

apXUBHBIX CIIPABOK;



ApPXUBHBIX BBINKCOK;

ApPXMUBHBIX KOIIUU;

TEMaTHYECKHUX [IEPEUHEN ApXUBHBIX JTIOKYMEHTOB;

TEMAaTUYECKUX MOAOOPOK KOMUI apXUBHBIX IOKyMEHTOB;

TeMaTU4YEeCKHX 0030pOB APXUBHBIX JOKYMEHTOB;

IIMCBMEHHOT'0 YBEJIOMJIEHHSI O HAIPaBJIEHUU 3alpoca Ha HCIIOJIHEHUE B JPYTrOd apXuB,
OpraHM3aLuIo;

MUCHbMEHHOTO YBEJOMJICHHS O HEOOXOAMMOCTH TMPEIOCTABICHUS JIOTOJHUTEIBHBIX
CBEICHMM [UIsl HCIIOJIHEHUS 3aI1pOCa;

MUCHbMEHHOTO OTBETa 00 OTCYTCTBUU 3alPAIIMBAEMBIX CBEJCHHIA;

peKOMeHAaluH 0 JajdbHENIINX MYTIX MOUCKa HE0OX0qUMOM H(popMaIHH;

MOTHBHUPOBAHHOI'O OTKa3a B IIPEIOCTABIEHUN MYHUIIMIIAJIbHON YCIyTH.

2.5. Cpok npeaoCcTaBIeHUs] MyHULIMTIATBHON YCIIYTH.

[loctynuBuivie B apXUBHBIN OTAEI 3aIIPOCHI M10JIb30BATENIEH UCIONHAIOTCS B TeueHue 30
JHEN ¢ MOMEHTA PETUCTPALIAHU 3aIIpOCa.

B ciyuae, ecnu 3ampammBaeMas mHpOpMaIus He MOXKET OBITh MPEIOCTaBIeHA B ATOT
CPOK H3-32 HEOOXOIUMOCTH IPOBEICHUS MacIITaOHOW MOMCKOBOM padOThl MO KOMILIEKCY
apXUBHBIX JJOKYMEHTOB, JTMOO 3a1poca JOTOTHUTEIBHBIX U YTOUHSIONINX CBEICHUN y 3asiBUTEIIA,
CPOK IPEeAOCTABICHHUSI MyHUIIUIIAILHON YCIIYTH MOKET OBbITh IIPOJJIEH Ha 15 qHEeH.

3anpoc, HE OTHOCALIUICS K COCTaBy XPaHSIIMXCS B apXMBE apXMBHBIX JOKYMEHTOB, B
TE€YEHHUE 5 THEW C MOMEHTA €ro PErucTpalyy HalpaBisieTcs B APYTOd apXUB WM OpraHU3aluIo,
IJIe XpaHATCs HEOOXOIUMbIE APXUBHBIE JOKYMEHTHI.

Cpok wucnosHeHHsl 3ampoca MO0 Hay4yHoO-cnpaBouHoMy ammnapaty (manee — HCA)
MYHUIIUIIAILHOTO apXuBa - He Oosiee 15 qHel ¢ MOMEHTa er0 PeruCTpaIiH.

2.6. IIpaBoBbIe OCHOBAaHHUS Ul IPENOCTABJICHNS MyHULIMIIAILHON YCIIyTH.

[IpenocraBieHne MYyHMIMOAIBHOM YCIYIM OCYIIECTBISIETCS B COOTBETCTBHM CO
CJIEIOIIMMH HOPMaTUBHBIMH ITPaBOBBIMU aKTaMU:

1) Koncturynueit Poccuiickoit @enepannu;

2) ®enepanbHbiM - 3akoHOM  OT  06.10.2003  Nel31-®3 «0O6 oOmmux MNpUHIMIIAX
OpraHu3aly MECTHOTO caMoynpasieHus B Poccuiickoit denepanmmny;

3) denepanbHbIM 3aK0HOM 0T 22.10.2004 Nel125-D3 «O6 apxuBHOM Jnene B Poccuiickoit
denepanuny;

4) ®enepanbHbiM  3akoHOM  oT  27.07.2006  Nel49-®3  «O6  umHbopmanuwy,
MH(OPMaLIMOHHBIX TEXHOJIOTHIX U O 3alUTe UHPOPMALIUNY;

5) ®enepanbhblii 3akoH Poccuiickoit @eneparun ot 02.07.2006 Ne 59-D3 «O nopsiake
paccMoTpenust oOpamieHuit rpaxaad Poccuiickoit denepanuny;

6) ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY;

7) ®enepanbHbIM 3ak0HOM OT 27.07.2010 Ne210-®3 «OO6 opranuzanuu npeaocTaBiIeHUs
rOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

8) Vkazom  Ilpesunmenta  Poccmiickoit  ®emepammu ot 31.12.1993  No2334
«O IONOJIHUTENBHBIX TAPAHTHUAX MPAB IPakJaH HAa HH(OPMAIHION;

9) Ykazom Ilpesmaenta Poccuiickoit ®enepammu ot 06.03.1997 Ne 188 «O06
YTBEP)KJICHUU NEPEUHs CBEACHUN KOH(UICHIINAIBHOTO XapaKkTepay;

10) TTocranoBnenuem IlpaButensctBa PO ot 26.03.2016 Ne 236 «O TpeboBaHUSAX K
NPEOCTABIICHUIO B 3JIEKTPOHHOM (hOpMe rocy1apCTBEHHBIX U MYHUIUIIATIBHBIX YCIYT»;

11) Ilpukasom MunHHCTEpCTBa KYJIBTYpPhl M MacCOBBIX KOMMYHHKanuil Poccuiickoii
@eneparun ot 18.01.2007 Ne 19 «O6 yrBepxknaenuun [IpaBun opraHuzanuu XpaHEHHS,
KOMIUIEKTOBAHMSI, y4eTa M UCIOJb30BaHUS JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
®denepaniv ¥ JPYTUX apXUBHBIX JTOKYMEHTOB B FOCYAAPCTBEHHBIX U MyHUIMIIAIBHBIX apXUBax,
My3esiX U OMbImoTeKax, opranuzanusx Poccuiickoit akajeMun HayK;

12) IIpuka3 Pocapxua ot 09.01.2017 Ne 1 «O6 yTBepxaeHUN AJIMHUHHCTPATUBHOTO
perinamMeHTa 1o IpenocTaBicHUI0 DenepalbHBIM apXUBHBIM areHTCTBOM TOCYIapCTBEHHOM
yeayru  «OpraHuzanus HUHOOPMAIMOHHOTO  OOECleYeHHs TpaxaaH, OpraHu3aluid u
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OOIIIECTBEHHBIX OOBEAVMHEHUH Ha OCHOBE JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit
denepalvu U IPYyrux apXUBHBIX IOKYMEHTOBY;

13) 3akonom Amnraiickoro kpas oT 29.12.2006 Ne 152-3C «O paccMOTpeHHH 0OpaIieHui
rpaxzaaH Poccuiickoit denepanuu Ha TeppUTOpUN AJITaliCKOTO Kpas»;

14) ITocranoBiienneM  AnTaiickoro KpaeBoro 3akoHomatenbHoro CoOpaHusi  OT
28.12.1994 Ne 168 «O 3akone Aunraiickoro kpas «O0 ApxuBHOM (oHae Anrtaiickoro kpas u
apXuBax»;

15) YcraBom MmyHununaabHOro ooOpasoBanus llerpomaBioBckuii pailoH ANTaHCKOTO
Kpasi;

16) TonoxkenueM 00 apxwBHOM oTAene AnMuHucTpanuu llerpomaBiioBckoro paiiona
AdnTaiickoro Kpasi, yTBEpXKJICHHBIM IOCTaHOBJIeHHEM AnMuHucTpauuu llerpomaBioBckoro
paifona ot 12.02.2007 Ne 19.

2.7. WcuepnblBaOIUid MepeyeHb JAOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMM IIPaBOBBIMM aKTaMU JUIsl IIPEJOCTABJIECHUS MYHUIMIAIBHON  yCIIyTH,
MOJICKALTUX MTPEICTABICHHUIO 3aBUTEIIEM.

2.7.1. OcHoBaHMEM MJi IPEIOCTABICHUS MYHULUIAIbHOW YCIyTU SIBISIETCS 3alpoc B
MUCbMEHHOU (hopme, MPeICTaBICHHBIN B apXUBHBIM OTAEN HAa JTUYHOM IpHUeMe, HalpaBICHHBIN
NOYTOH WM B (OpPME AIEKTPOHHOTO JAOKYMEHTa uepe3 ENuHbIN mopran rocyqapCTBEHHBIX U
MYHULIUNIATBHBIX YCIYT (QyHKIUI), MOAaHHBIN Yepe3 MHOroyHKIIMOHAIBHBIN LIEHTp 110 hopMme
COIIACHO MPUJIOKEHUAM 3, 4 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.7.2. B 3ampoce yKa3bIBaIOTCS CIEAYIOIINE PEKBUZHUTHI:

HauMEHOBAaHME IOPUAMYECKOTO JINLA, OOIIECTBEHHOTO O0bEINHEHUS;

JUIS TpaXKAaH - GaMuIns, UMsi, OTYECTBO (TIOCIIeIHEee - IPU HATUYHH ) 3asIBUTEIIS;

MOYTOBBIA W/WJIM DJCKTPOHHBIA aJpec 3asBUTENS; IMOYTOBBIM aapec, MO KOTOPOMY
JOJIKHBI OBITH HAIPABJICHBI 3allpalliiBaeMble TOKYMEHTHI,

U3JI0KEHUE CYIIECTBA 3allpoca, MHTEPECYIOIUE 3asBUTENs Ipoliema, TeMma, BOIpOoC,
coObITHE, (haKT, CBEACHUS U XPOHOJOTHYECKHE PAMKH 3allpalinBaeMoil nHpopmamm;

¢dbopMa mosyueHus: 3asBUTENEeM HHPOpMaluu (apXHUBHAs CIIpaBKa, apXMBHAas BBIIUCKA,
apXWBHas KOMH, TEMATHUECKUU TepeyeHb apXHUBHBIX IOKYMEHTOB, TeMaTHuyeckas MoJ00pKa
KONUI apXUBHBIX JTOKYMEHTOB; TEMAaTUYECKUI 0030p apXUBHBIX TOKYMEHTOB, HH()OPMALIMOHHOE
MUCHMO);

JIMYHAS MOANKCH IPaXIaHNHA WIN TOJIMUCH JOJKHOCTHOTO JINLIA;

JlaTa OTIPABIIEHUS 3aIpoca.

2.72.1.B cnyyae, ecnu 3a TIOJYYCHHMEM MYHUIIMIAIBHON YCIyru oOpaiaercs
MPEJCTaBUTENb  3asBUTENS, OOA3aTeNbHBIM Ui TPEICTABICHUS  SBJISETCS  JOKYMEHT,
MOATBEPKIAIOIINN HAJTMYUE YKa3aHHBIX TOJTHOMOYHIA.

2.7.2.2. B cny4ae, eciy 3alpaiiuBaeMblil TOKYMEHT COAEPKUT CBEACHUS, OTHECEHHBIE K
rocy1apcTBeHHOW TailHe W (WiM) KOH(QUICHIHMANbHOM HHQOpMAIMK, Bblladya pe3yibTara
MPEAOCTaBIECHNUS MYHULMIIAJBbHON YCIYTH, MPOU3BOJIUTCA MPHU MNPEIbABICHUA JOKYMEHTAIBHO
MOJITBEPK/IEHHBIX TPaB Ha MOJyYEHUE TAKUX CBEICHUI.

2.8. 3asBUTENb BIIpaBe NPEACTaBUTh Ha JIMYHOM MPUEME B MYHHUIIMITAJILHBIA apXUB, JTN00
HalpaBUTh MOYTON (PJMEKTPOHHOH MOYTOM) JOKYMEHTHI JHMOO MX KOIMH, CBSI3aHHBIE C TEMOMU
3anpoca (KOMUs TPYAOBOM KHIKKH; CBEJEHHSI O Harpa)/JI€HUAX, MMOATBEP:KIA0IIUe MPaBOBbIE
OCHOBAHMS BIJIQJICHUS U TOJIb30BaHUS 00BEKTAMH HEJBMXKUMOCTHU U JIp.), AJISl IPUOOIICHUS UX K
3arpocy.

2.9. 3amper TpebOBaTh OT 3asBUTEJIS MPEACTABICHUS UHBIX JTOKYMEHTOB M WH(pOpMAIUU
WJIU OCYILIECTBIICHUS IEUCTBUM JJIS ITOTYYEHUST MyHULUITAIbHON YCIYTH.

3amnpemaercs: TpeOOBaTh OT 3asIBUTEISL:

MpPE/CTaBICHUs] JOKYMEHTOB UM HWH(GOpMalWud WM  OCYIIECTBIEHUS JEHCTBHIA,
IPEJICTaBICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPENyCMOTPEHO AJIMHHHUCTPaTUBHBIM
pErIaMeHTOM, HOPMATHUBHBIMH  IIPAaBOBBIMH  aKTaMH, PETYJUPYIOIIUMU  OTHOLICHHS,
BO3HMKAIOIKE B CBS3U C NIPEAOCTABICHUEM MYHULIMIIAIIBHON YCIIYIH;
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IPEJCTAaBICHNUS JOKYMEHTOB M HH(pOpPMAalUU, KOTOPbIE HAXOAATCS B PaCHOPSKEHUH
apXUBHOT'O OTJIENA, MHBIX OPraHOB MECTHOI'O CaMOYIPABJIEHUS, I'OCYIAapCTBEHHBIX OPIaHOB,
OpraHM3alyil B COOTBETCTBMM C HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoir denepanum,
HOPMAaTUBHBIMM IIPAaBOBBIMU aKTaMHM AJITAaliCKOTO Kpass M MYHULUIAIbHBIMU IIPABOBBIMU
aKTaMH, 33 UCKJIIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTarbu 7 DenepalbHOrO 3aKOHa
or 27.07.2010 Ne210-®3 «O06 opraHM3anuMu NpPEJOCTABIEHUS TOCYJAapCTBEHHBIX U
MYHHLIMIIAJIBHBIX YCIIYI».

MyHULIMIIaIbHOMY apXUBY 3allpellaeTcsl OTKa3blBaTh B IIPUEME 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUIsI MPEJOCTaBJICHUS MYHHULUNAIBHOW YCIYrH, a TaKXke B
IPEJOCTABIEHUH YCIYTH B Cllydae, €CIM 3alpoc U JOKYMEHTbI, HEOOXOAMMBIE U1 €€
IpPEOCTaB/IEHHUs, IOJaHbl B COOTBETCTBUM C HH(poOpMalMed O CpokKax M IOpsAIKe
NpPEJOCTaBICHUS] MYHHMLMIIAIBHOW  yciayrw, omyOnukoBaHHoW Ha EamHom  moprane
rOCyJapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIYT (PYHKLNIT).

2.10. UcuepnbiBaromiuii NepeyeHb OCHOBAaHUM JJIs OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIYTH.

OcHoBaHUs 1711 OTKa3a B NpUeMe JOKYMEHTOB OTCYTCTBYIOT. [locTynuBiiee 3asBieHUE
HOJUIEKUT 00513aTEIILHOMY IIPHEMY.

2.11. VcuepnbiBaromiuii nepeuyeHb OCHOBAHHM AJIs MPUOCTAHOBJICHUS U (WJIM) OTKa3a B
MPEAOCTABICHUN MYHUIIUTIAIbHON YCITYTH.

2.11.1. OcHOBaHMSIMU AJIs1 OTKa3a B IPEIOCTABICHUN MYHUIIUMIIAIbHON YCIYTH SIBISIOTCS:

OTCYTCTBHE€ B 3alpoce€ HAUMEHOBAHUS IOPUIUYECKOTO JIMIA, OOIIECTBEHHOTO
o0benuHeHns (Uil TpakaaH - (paMUIUU, UMEHH M OT4YecTBa (TMOCIeaHee — IPH HAIWYUH)),
MIOYTOBOTO W/WJIH SJICKTPOHHOTO aJIpeca 3asiBUTEIIS;

TEKCT 3arpoca He MOAAETCs MPOUYTCHHUIO;

OTCYTCTBHE B 3aIPOCE CBEJICHUH, HEOOXOUMBIX IS TPOBEICHUS TTIOUCKOBOM pa0OTHI;

OTCYTCTBUE IOKYMEHTOB, MOATBEPKAAIONINX MOJTHOMOYUS JIMLA MPEJACTABIATh HHTEPECHI
OT UMEHHU 3asBUTEIIS,

OTCYTCTBHE JOKYMEHTAJIBHO TOJATBEPKACHHBIX TMpaB Ha TMOJIyYEeHUE CBEACHUI,
COJIepXKalIiX roOCyJapCTBEHHYIO TallHY W/WIN KOH(PUIESHITHATBHYI0 HH(OPMAITHIO;

3aMpoc COAEPKHUT HEIEH3YpHbIE JTHOO OCKOPOUTENbHBIE BBIPAKEHUS, yTPO3bl KHU3HH,
3JI0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIMIIA, & TAKKE YWICHOB €ro CeMbH. J[0JKHOCTHOE JTUIIO0
BIIPaBE OCTABUThH 3ampoc 06e3 OTBETa MO CYLIECTBY MOCTABIEHHBIX B HEM BOIPOCOB U COOOIIUTH
3asBUTEITIO, HAIPABUBIIIEMY €r0, O HEJOMYCTUMOCTH 3JI0YIIOTPEOJICHHS TTPaBOM Ha oOpaIieHue B
OpraHbl rOCYJ1TapCTBEHHOMN BIIACTH.

2.11.2. OcHoBaHus AJsl NPUOCTAHOBIIEHUS MPEJOCTABICHHSI MyHUIIUIAIBHON YCIIyTH:

OcHoBaHusg Il TOPHUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULMNAIBHOW  yCIyTH
OTCYTCTBYIOT.

2.12. TlepeyeHb yciyr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M OOS3aTENbHBIMH IS
MIPEI0CTaBICHUS] MYHUIIUITAIGHON YCITYTH.

HeobxonuMble u o0si3aTenbHBIE YCIYTH ISl MIPEAOCTABICHUS MYHUIIUNIATBHOW YCIYTH

OTCYTCTBYIOT.

2.13. Tlopsanok, pa3Mep U OCHOBAHMSI B3MMaHUs TOCYAAPCTBEHHOW MONUIMHBI UM WHOU
J1aThl, YCTAHOBIIEHHOM 32 MPEJOCTABICHUE MYHUIIUTIAIBHONU YCIIYTH:

[IpenocraBiieHre MyHUIIMITAIBHON YCITYTH OCYIIECTBIISIETCS] O€CTIATHO.

B cnydae BHeceHuss W3MEHEHUN B BBLAAHHBIA [0 pe3yJdbTaTaM MPeAOCTaBICHUS
MYHUITUTIATLHON YCIIYTH TOKYMEHT, HAalPaBJIEHHBIX HA MCIPABJICHUE OMMUOOK, TOMYIICHHBIX 110
BHHE opraHa ¥ (WJ1) JODKHOCTHOTO JIUIA, MHOTO(YHKIIMOHALHOTO IIeHTpa U (Win) paboTHHUKA
MHOTO()YHKITHOHAJIBHOTO IIEHTPA, TUIaTa ¢ 3asBUTENSI HE B3UMAETCS. (B COOTBETCTBUU C TUCHMOM
JenapTaMeHTa rocciIysKOb)

2.14. MakcuManbHbIi CpPOK OXHMAAHUS B OYEpeOu MpH TMOJaye 3asBJICHUSA O
MPEAOCTABICHUH MYHULIMNAIBHOW YCIYrM WU NPU TMOJYYEHUM Pe3yJbTaTa MPEJOCTABICHUS
MYHULIMIIATLHOU YCITyTH.



2.14.1. Cpok oxumaHusi B O4YEpeAW MpH TOJaue 3asBJICHUS O NPEAOCTABICHUHU
MYHULIMNIAJBHOW YCIYIM M IpU TOJYYEHHH pe3ysibTaTa IPeIOCTABICHUS MYHHUIMIAIbHON
YCIIYTH HE JIOJKEH MPEeBbIIATh 15 MUHYT.

2.15. Cpok perucrpaiuu 3amnpoca o npeA0CTaBICHUH MYHUILIUIIAILHON YCIYTH.

[Ipn oOpamenun 3asButTens (IpeICTaBUTENA) 3a MPEAOCTABICHHEM MYHUIIMIIAIBLHOM
YCIYTH HENOCPEACTBEHHO B MYHMIMIAJIBHBIM apXWB, CPOK PETUCTPALMU 3alpoca HE JOJDKEH
MpEeBbIIATH 15 MUHYT.

[Ipu oOpamenun 3asBUTENs (MPENCTABUTENsA) 3a MPEAOCTABICHUEM MYHHUIUNAILHOMN
yciyru yepe3 MHOrogpyHKIMOHAIbHBIN HEHTp 0o uepe3 Eaunblil mopTall rocyaapCcTBEHHBIX U
MYHUIUNATBHBIX YCIyr ((QyHKIUMI) ykazaHHOE 3asBIEHHE PETHCTPUPYETCS B TEUCHHE THS C
MOMEHTA €r0 NOCTYIJIEHUS B MYHULIMIAJIbHBIN apXUB.

3anpocsl 3asBUTENEH, NOCTYIUBIINE 10 110YTE, 3JIEKTPOHHOMN MOYTE, PETUCTPUPYIOTCS B
TE€YEHUU 3 THEeW C MOMEHTA NOCTYIJICHUSI B ApXUBHBIN OTIEI.

2.16. TpeOoBaHus K IIOMEIIEHUSM, B KOTOPBIX IPEAOCTABISETCS MYyHHUIMIAIbHASA
yciyra, K MeCTaM OXHUAAaHUS, MECTaM JUIsl COCTaBJICHHSI 3alpOCOB NPHU MPEJOCTABICHHUU
MYHUIIUTIATBLHON yCIyTH, HH(POPMALMOHHBIM CTEH/IaM C 00pa3liaMy MX 3allO0JHEHUS U TIepeIHEM
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHHUS MYHUIIMNAIBHON YCIYrH, B TOM YHCIE K
00ECTIeYeHNI0 JOCTYIMHOCTH Ui WHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOoHO1aTenbCcTBOM Pocculickoit @enepanyiv 0 coluanbHOM 3allUTe UHBAIHUJIOB.

2.16.1. TlomemeHnue, B KOTOPOM OCYIIECTBISICTCS TIPUEM 3asBUTENECH, TOJDKHO
o0ecrieunBaTh:

1) xompopTHOE pacOIOKEHUE 3asIBUTENSI U JOJDKHOCTHOTO JIMIAa ApXUBHOIO OT/IENA;

2) BO3MOXKHOCTh M YI00CTBO O(OPMIICHHUS 3asiBUTENIEM TUCHbMEHHOTO 3asIBICHHUS,

3) mocTynm K HOPMAaTHBHBIM IIPaBOBBIM aKTaM, pEryJIMPYIOIIUM IPEIOCTaBICHUE
MYHULUIIAJIBHON YCIYTH;

4) Hamuuue WH(QPOPMALMOHHBIX CTEHIOB C oOpa3laMu 3aloJIHEHUs 3asBJICHUH,
HEOOXOUMBIX JUIS TPEJOCTaBICHUS] MyHULIUIIATBHON YCIYTH.

2.16.2. ApXMBHBIM OTIEIOM OOECIEUYMBACTCS CO3JaHUE WHBAIUIAM CIEIYIOIIUX
YCIOBUHA JOCTYIHOCTH MYHUIIUNIAIBHON YCIIYTH U 00BEKTa, B KOTOPOM OHA MPEAOCTABISACTCS:

BO3MOXXHOCTh O€CHpPENSITCTBEHHOTO BXOZa B OOBEKT U BBIXOJA M3 HEro, COJICHCTBUE
UHBAJIUAY IPU BXOJ€ B OOBEKT M BBIXOJE U3 HEro, MH(GOpMUPOBAaHNE MHBAIMIA O JOCTYIHBIX
MaplIpyTax oOIECTBEHHOTO TPAHCIIOPTa;

BO3MO>XHOCTb ITOCAJIKH B TPAHCIIOPTHOE CPEACTBO U BBICAJKH M3 HErO IEpe]l BXOJOM B
00BEKT, B TOM UYHCJE C UCIIOJIb30BAHUEM Kpecia-KOJSCKU, P HEOOXOAUMOCTH — C ITOMOIIBIO
pabOTHUKOB OOBEKTA;

BO3MO)XHOCTh CaMOCTOSITEJIbHOTO MEPE/BIKEHUSI MO0 TEPPUTOPUM OOBEKTa B LENIX
JocTynla K MECTy IpEAOCTaBICHHUsS MYHHUIMNAIBHOM YCIYTH, B TOM YHCIE C IOMOLIBIO
pabOTHUKOB 00BEKTA;

COIIPOBO’KICHNWE HWHBAJIUIOB, HMEIOIIUX CTOMKHE HapylleHus (YHKIUM 3pEHUs |
CaMOCTOSITENILHOTO MEepPEBUKEHHUSI, [0 TEPPUTOPUU OOBEKTA;

OKa3aHHMe WHBAIMJAM IOMOIIHM, HEOOXOAMMOM JUIsl MOJXYYEHHUS B JOCTYIMHOW Ul HHUX
dbopMe mHGOpMaAIUU O MpaBUIAX MPEIOCTABICHUS MYHHUIMIIAIBLHOW YCIyTH, B TOM 4Hcie 00
opopmieHUH HEOOXOMUMBIX JJIi €€ TOJIY4EeHHUS JIOKYyMEHTOB, O COBEpUICHUU JPYTUX
HEOOXOIUMBIX JEWCTBUH, a TakKe WHOW IMOMOLIM B IMPEOJIOJICHUH OapbepoB, MEMIAIOIINX
MOJIYYEHHUIO WHBAJIU/IAMU MYHULIUTTAJIbHON YCITYTH HApaBHE C IPYTUMU JTUAMU;

HaJuIexalllee pasMmelleHrne HocuTene umHbopMmanuu, HeoOXOoAUMON s obecreueHus
OecCIpensTCTBEHHOT0 JOCTYNa WHBAIKUOB K OOBEKTAaM U YCIyraM C y4eTOM OTpaHHYeHUN HX
KHU3HEICSTeNIbHOCTH;

obecrieyeHrne J0Mycka Ha OOBEKT COOAKU-TPOBOJHMKA IPU HAIUYMU JJOKYMEHTa,
MOJATBEPXKJIAIOLIETO €€ CIelualbHoe O00ydYeHHe, BBIJAHHOIO MO (opMe U B TMOpPSAKE,
YTBEPKICHHOM IIpUKa3oM MuHuCTepCTBa TpyJa U COLMAIBHOM 3amuThl  Poccuickon
Oenepannn ot 22.06.2015 Ne 368n «O06 yTBepkaeHHH (POPMBI TOKYMEHTA, ITOATBEPHKIAIOIIETO
crienanbHoe 00yueHne co0aKu-IPOBOJHHUKA, U TIOPSAIKA €TO BBIIAYM.
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2.16.3. CnenmanucToM  apXMBHOTO  OTJAENAa  OCYIIECTBIsIeTCS  WH(OpMUpOBaHUE
3asiBUTENIEH O MOCTYIUICHUH 3as1BJICHUS, €0 BXOSIINX PErUCTPALMOHHBIX PEKBU3UTAX U T.1I.

2.16.4. Mecra undopmupoBaHusi, IpeIHA3HAYCHHBIC 11 O3HAKOMJICHUS 3asBUTEICH C
WH(OPMAIIMOHHBIMU MaTepuaiaMu, OOOPYAYIOTCS CTCHAAMHU, CTYIbSIMH U CTOJAMH JUIS
BO3MOXXHOCTH O0(hOpMIICHHS IOKYMEHTOB.

2.16.5. Ha uHpOpMANMOHHBIX CTEHIAX ApPXUBHOTO OTAENa Pa3MEIIaeTCs CIEIYIOIIas
nHpopmanus:

1) u3BneUYeHUs M3 3aKOHOJATEIABHBIX MW MHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB,
COJIEpKalllNX HOPMBI, PETyIUPYIOIIUE AESITeIbHOCTh IO MPEAOCTaBICHUIO MYHUIUMIAIBHOM
YCIIyTH;

2) rpaduk (pexuM) pabOThl apXWUBHOTO OTJENa, MPEIOCTABISAIONICT0 MYHHUIUTIATBHYIO
YCIyTY;

3) MeCcTO HaX0XI€HUs APXHUBHOTO OT/EJa MIPEIOCTABISIONIEI0 MYHUIIUIIATBHYIO YCIYTY;

4) ATMUHUCTPAaTUBHBINA PETIaMEHT IIPEIOCTABICHUS MyHULIUIIAJIbHON YCIIYTH;

5) pamwiuu, uMeHa, OTYECTBA JOJKHOCTHBIX JIMI] MYHMIIMIIAJBHOTO  apXuBa,
OTBETCTBEHHBIX 32 MIPEIOCTABICHNE MYHUIUTIATLHON YCIYTH;

6) bamuiuKM, WMEHa, OTYECTBA JIOJDKHOCTU JIMI, OCYLIECTBISIOMIUX MPHEM U
MH(OPMUPOBAHUE 3asIBUTENICH;

7) HOMepa KaOMHETOB, TJIE OCYIIECTBISETCS MPUEM U UH(DOPMHUPOBaHHE 3asIBUTEIICH;

8) aapec AIEKTPOHHOU MOYTHI APXHWBHOTO OT/EJA, TPEIOCTABIISAIONIETO MYHULIUITAIBHYIO
yCIyry;

9) anpec opUIIUANTBHOTO HHTEPHET-caliTa AIMUHUCTpanuu [leTpomaBioBCKOro paiioHa,
MIPEIOCTABIISAIONIEI0 MYHHUIIUIIATBHYIO YCIIYTY;

10) mopsiioK MOTy4YeHUs: KOHCYIIbTAIUH;

11) mopsimox oOkajloBaHUs peNICHUH, JCUCTBUN (0€3ACHCTBUSA) JOKHOCTHBIX JIMII
apXUBHOT'O OT/EJIa, IPEJOCTABISIONIET0 MYHUIIUIIAIBHYIO YCIIYTY.

2.16.6. ITomemenue g OKa3zaHUS MYHHUIIUIAIBHOM yCIYTH JOJMKHO OBITH OCHAIIECHO
CTYNbSIMH, cTOoJamMu. KoOJIMYecTBO MeCT OXXKHMJIAaHHS OINpeAessieTcsl HCXOAs U3 (pakTuyeckoun
Harpy3Ku ¥ BO3MOXHOCTH JIJIsl pa3MEIEHUs B 3JaHUH.

2.16.7. Kabuner mpuema 3asBUTENECH [0JKEH OBITH 000PYAOBAaH HHGMOPMALMOHHON
TaOIM4yKoil (BBIBECKOM) C yKazaHWeM HoMmepa kaOuHera, ¢GaMWiInM, WMEHHU, OTYECTBa U
JOJIKHOCTH CHELMAINCTa, BEAYLIET0 NpUeM, a Takke rpaduka padboThl.

2.17. Ilokazarenu JOCTYITHOCTH M Ka4y€CTBa MyHULIMIIAILHON YCIYTH.

2.17.1. KonduaeHnuanbHble CBEICHHS, CTABIINE U3BECTHBIMU JIOJPKHOCTHBIM JIUIAM TIPH
PaccMOTPEHUH JJOKYMEHTOB 3asBUTEISI, HE MOTYT OBITh UCIIOJIB30BAaHBI BO BPE 3aBUTEISIM.

2.17.2. TlokazarensiMi KauyecTBa IPEIOCTABICHUS MYHUIUMNAIBHON YCIYTH SIBISIOTCS:
MPaBOMEPHOCTh MPUHUMAEMBIX PEHICHUH B pe3yjibTaTe OKa3aHWUsS MYHULMUIIAJIBHON YCIYTH,
CBOEBPEMEHHOCThH OKa3aHUsI MyHHUITUTIATBHOM YCITYTH.

[{eneBbie 3HaUEHUS MTOKA3ATENS] TOCTYITHOCTH Y KA4€CTBA MYHUIIMITIAIIBHON YCIIYTH:

ITokazarenu kayecTBa U JOCTYITHOCTH [leneBoe 3HaueHnE
MYHULUIIATBHON yCIyTH MOoKa3aTest

1. CBOEBpEMEHHOCTH

1.1. % (momsa) ciydaeB TPENOCTABICHHUS  YCIYyId B 90-95%
YCTAHOBJICHHBII CPOK C MOMEHTA C/Ia4H JOKYMEHTa

2. KagectBo
2.1. % (nmonst) 3asBUTENEH, YIOBIETBOPEHHBIX KaueCTBOM 90-95%

nporecca NpeIoCTaBICHHs YCIyTH

3. JocTtynHocTh
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3.1. % (mons) 3asBUTENEH, YAOBIECTBOPEHHBIX KayeCTBOM U 95-97%
uHpOpMaIKeil 0 MopsAKe MPeIOCTaBICHUS YCIIYTH

3.2. % (monst) 3asiBUTENIECH, YAOBJIETBOPEHHBIX OpraHu3aluen 90-95%
nporeaypsl npuemMa U 0hOPMIICHHS JOKYMEHTOB, HEOOXOAMMBIX
JUTSI IPEJTOCTaBICHUS YCIYyTH

3.3. % (moms) 3asBHUTENEH, CUMTAIOIIMUX, YTO ITPEICTaBIICHHAS 75-80%
uHpopmanus 06 ycinyre B cetr IHTEpHET JOCTYIHA U TIOHATHA

4. TIponecc obGxkanoBaHuUs

4.1. % (monsi) 0OOCHOBAHHBIX XKajl0O K O0OILIEMYy KOJIHYECTBY 0,2-0,1%
00CITYKCHHBIX 3asBUTENICH 10 TAHHOMY BUJIY YCIYyT

4.2. % (nmonst) 3asBUTENICH, YIOBJIETBOPEHHBIX CYLIECTBYIOIIUM 90-95%
TOPSITKOM 00KaJIOBaHUS

4.3.% (monmsa) 3agBHUTENEH, YIOBIETBOPEHHBIX  CPOKAMH 90-95%
00>KaJIOBaHUs

4.4. % (monmsi) OOOCHOBAHHBIX 3Kajd00, pPACCMOTPEHHBIX B 95-97%

YCTaHOBJICHHBIN CPOK

5. BexxJmBoCTh

5.1. % (tonst) 3asiBUTENIEH, YAOBJIETBOPEHHBIX 90-95%
BEKJIMBOCTBIO JIOJDKHOCTHBIX JIUI]

2.18. lnble TpeboOBaHUSA, B TOM YMCJIE YUUTHIBAIOIIME OCOOCHHOCTH IPEIOCTABICHUS
MYHUIMNATBHOM  yciayrd  4yepe3  MHOroQyHKIMOHQJIBHBIA  LEHTP U  OCOOCHHOCTHU
[IPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH B 3JIEKTPOHHOHN (opMe.

2.18.1. ApxuBHbIA OTIHen oOecrmeynBaeT BO3MOXKHOCTH TIOJTYYECHHS 3asBUTEIEM
UHPOPMALIUK O MPEIOCTABIAEMON MYHUIMITAIHHON yciayre Ha OQHUIMAaTIbHOM WHTEPHET-CaiTe
Anmunuctpamuu  [lerponaBioBckoro paiioHa, HHTepHeT-caiiTe MHOro(yHKIIMOHAIBHOTO
LeHTpa, Ha EquHOM nmoprae rocy1apcTBEHHBIX M MyHUIIMIAIBHBIX yCIyT ((pyHKUINMT).

2.18.2. ApxuBHBIA 0TIl 00ecredynBaeT BO3MOXHOCTh TMOJYYEHUS U KONMPOBAHUS
3asBUTENIIMU Ha OQUIMAILHOM MHTEpHET-caiite Aamunuctpanuu [lerponasioBckoro paiioHa,
Ha EnxvHOM moprasie rocyaapcTBEHHbIX U MYHUIMNAIBHBIX YCIyT (QyHKIMI) GopM 3asBIeHUH,
HEOOXOUMBIX JJIsl HOJTYUYEHHS] MyHUIIMIIATbHON YCIYTH B 3JIEKTPOHHOH Qopme.

IIpu mpenocTaBieHUM MYHHMLMIIAIBHOM YCIYyTH B 3JEKTPOHHOH (opme mocpencTBOM
EnuHoro mnoprana rocyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((QYHKUMI) 3asBUTEINIO
o0ecrieunBaeTcs:

1) Ilonyuyenune wuHboOpManuU O TOPAAKE U CpPOKaxX TMPEAOCTaBICHUS YCIYyTU B
COOTBETCTBUH C IMMyHKTOM 2.3.1.1 AAMMHHCTpPaTUBHOIO PETIaMEHTa.

2)3anuch Ha TMpUEM B MYHMLIMNAIBHBIA apXWB JUIS TOJy4YeHUS pe3yibTaTa
IIPEIOCTABIIEHUS YCIYTH IOCPEACTBOM ENMHOro nopraia rocy1apcTBEHHbIX U MyHMIMIIAIBHBIX
yeayr (byHKImiA):

3anuch Ha MPUEM MPOBOJAUTCSA MOCpPeACTBOM EaMHOro moprana rocyaapcTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (DYHKITHI).

3asBUTENIO MPEJOCTABIAETCS BO3MOXKHOCTh 3allUCH B JII0ObIe CBOOOJHBIE AJIS MpHEMa
JaTy W BpeMs B TIpeAesiax yYCTAaHOBJICHHOTO B opraHe (opraHm3anuu) Trpaduka mnpuema
3asiBUTEIIEH.

3) ®opmupoBaHue 3ampoca MOCPEICTBOM 3alOTHEHHs 3JIEKTPOHHOM (hOpMBI 3ampoca Ha
EnnnoMm nopTane rocy1apcTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT (PYHKIUI):

dopmupoBaHuEe 3ampoca 3asiBUTENIEM OCYIIECTBISETCS MOCPEACTBOM 3alOJIHEHUS
AIIEKTPOHHOM (hOopMBI 3arpoca Ha EquHOM nopTasne rocy1apcTBEHHBIX U MYHUIIUMIATIBHBIX YCIYT
(pyHkumit) 6e3 HeOOXOAMMOCTH TOTIOTHUTENBLHOM M0a4Yu 3ampoca B Kakoi-1100 UHOH dopme.

Ha EnunoMm mnoprane rocylapCTBEHHBIX M MYHHLIMIANBHBIX ycayr (QpyHKIuil)
pasmenaroTcs 00pasiibl 3alI0JIHEHNUS 3asBICHUS.

dopmarHO-JIOTHYECKas IpoBepka C(HOPMUPOBAHHOTO  3ampoca  OCYLIECTBISETCS
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aBTOMATHUYECKH IIOCJE 3alOJHEHUS 3asBUTENIEM KaXIO0ro M3 IOJEeH 3JIeKTPOHHOH (OopMbI
3anpoca. [Ipy BBISIBIEHWH HEKOPPEKTHO 3allOJHEHHOTO MOJI JJIEKTPOHHOH (OpPMBI 3ampoca
3asfBUTENIb YBEJAOMIIAETCS O XapakTepe BBIABICHHON OIIMOKM M IOpSAAKE €€ YCTpaHEHMs
MOCPEICTBOM HMH(OPMAIIMOHHOTO COOOIIECHHSI HEMOCPEACTBEHHO B JJIEKTPOHHOH (opme
3arpoca.

[Tpu popmupoBaHuY 3ampoca 3asBUTEI0 00ECTIEYNBACTCS:

BO3MO)KHOCTb KOIIMPOBaHUS W COXPAaHEHHMs 3alpoca, YKa3aHHOro B IyHKTe 2.7.1
AJIMUHHCTPATUBHOIO PErJIaMEHTA;

BO3MOXHOCTb I1€4aTH Ha OYMa)>KHOM HOCHTEJIE KOIMHU 3JIEKTPOHHOH (pOpMBI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B 3JICKTPOHHYIO (OpMy 3ampoca 3HAYEHUH B JIOOOU
MOMEHT IO JKEJIAHUIO IO0Jb30BaTeNlsl, B TOM 4YHCIE NPH BO3HMKHOBEHMM OIIMOOK BBOJA M
BO3BpATe JIJIsl IOBTOPHOTO BBOJIA 3HAYCHUH B DJICKTPOHHYIO (OPMY 3aIpoca;

3allOJIHEHHE TI0JIeH AJIEKTPOHHOM (OpMBI 3ampoca O Hayajla BBOJAA CBEJCHUH
3asgBHUTEJIEM C HCIOJb30BAHWUEM CBEACHUH, pa3MEIICHHBIX B (enepaabHOi TrocyaapCTBEHHON
uHpopMaLMOHHON cucteme «EnuHas cucteMa uAGHTUGUKAIMM U ayTeHTH(UKaLUU B
uH(ppacTpykType, obecrneunBaromeil HHPOPMALMOHHO-TEXHOJIOTMYECKOE B3aMMOJIEHCTBHE
UH(POPMALIMOHHBIX CHCTEM, WCHOJBb3YEMBIX JJs MPEIOCTAaBICHUS TIOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT B 3JIEKTPOHHOH (opme» (manee — equHas cucTeMa MACHTH()HUKAINUU U
ayTeHTU(UKALMU), U CBEJCHMH, OMyOJMKOBaHHBIX Ha EQMHOM mopTane rocyaapcTBEHHBIX U
MYHULIMNIAJIBHBIX YCIYT ((PyHKILHMI), B YaCTH, Kacarollencs: CBEACHHM, OTCYTCTBYIOIUX B €IUHOU
cucTteMe UIeHTU(UKALUY U ayTeHTU(PUKALINY;

BO3MOXXHOCTh BEPHYTBCA Ha JIIOOOW W3 JTAlOB 3aMOJHEHHS ODJIEKTPOHHOH (HOpMBI
3ampoca 0e3 oTepu paHee BBEJCHHOM nH(opMaruu;

BO3MOXXKHOCTh JIOCTyla 3asBUTENsl Ha EIWHOM moprane TrocylapCTBEHHBIX H
MYHUIMNAIBHBIX ycayr ((QyHKUMH) K paHee NOJAaHHBIM MM 3alpocaM B TE€YEHUE HE MEHee
OJTHOTO TO/1a, @ TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aMIPOCOB - B TEUCHUE HE MEHEE 3 MECSIIIEB.

ChopMupoBaHHBI U TOAMMCAHHBINA 3alpoc HAMpaBiIAEeTCs B MYHMLMINAIbHBIA apXuB
nocpenctBoM EquHoro moprasna rocy1apcTBEHHBIX M1 MYHUIIMITAIBHBIX YCIYT ((PYHKIIHN).

4) Ilpuem u peructpanuss opraHoMm (OpraHuzalueil) 3ampoca W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHULIUNIATbHON YCIYTH.

ApxuBHBI  oTAen  oOecrneyuBaeT IpUEM  JIOKYMEHTOB, HEOOXOIUMBIX  JUId
MPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIYTH, U PETUCTPALIMIO 3aIIpOCa B COOTBETCTBUU C TYHKTOM
3.2.3.2 AIMUHHUCTPAaTUBHOTO PETJIAMEHTA;

5) INonmyuenue cBei€HNH O X0/1€ BHIMOJIHEHUS 3aMpoca.

3asgBUTENb HMMEET BO3MOXHOCTh MOJY4YEHUS HHPOpPMALUU O XOJA€ MPEeJOCTaBIICHUS
MYHULIMTIAJIbHOW YCIIYTH.

Wudopmanus o XoJe TMperoCTaBICHUS MYHUIUNAILHON YCIYTH HampaBiseTcs
3asIBUTEIII0 MyHUILIUIIAJIbHBIM apXUBOM B CPOK, HE IIPEBBILIAIOIINNA OJTHOTO pabovero JAHs Mocie
3aBEPLICHMS BBIIIOJHEHHUS] COOTBETCTBYIOIIETO ACHCTBHSI C MCIOJIB30BaHUEM CpeAcTB ExuHOro
nopraja TOCYJapCTBEHHBIX M  MYHULIMNAIbHBIX  ycnyr (ynkuwmit). Ilpm  Hammuuun
COOTBETCTBYIOLIMX HacTpoek B «JIuyHOM kaOuHeTe» 3asBUTENst Ha EnuHOM moprane
TFOCYIapCTBEHHBIX W MYHULUMNAIBHBIX YCIyr HMHPOpMAlUs O XOJ€ MpPeloCTaBIICHUs
MYHUIIMIIAJIBHONW YCIYTH HAIpaBISIETCA B yKa3aHHBIE CPOKU TaKXKE U Ha JJIEKTPOHHYIO MOUTY
3asBU-TEJSL.

IIpu mnpenocTaBieHMM MYHHMLIMNAIBHOW YCIYTH B 3JIEKTPOHHOM (popMe 3asBHUTENIO
HaIpaBIIsSETCs:

a) yBeJIOMJICHHE O 3allMCH Ha MPHUEM B OpraH (OpraHu3aluio), cojeprKallee CBeIeHHUs O
JaTe, BpEMEHHU U MECTe MpueMa;

0) yBelOMJICHHE O IpUEME M PErucTpaluu 3ampoca, colepikallee CBEACHUs O (axTe
pHeMa 3arpoca M Hadalle MpoIeaypbl MPEAOCTaBICHUs YCIyTd, a TaKKe CBEJIEHUS O Jare U
BPEMEHM OKOHYAHHUS [TPEIOCTABIICHUS YCIYTH;

B) YBEJOMJIEHME O pe3yJIbTaTax pPACCMOTPEHHUs 3ampoca, COAEpIKAIIee CBEACHHUS O
IPUHITHU TIOJOXHUTEIBHOTO PELIEHUS O MPEIOCTABIECHUU YCIYTH U BO3MOYKHOCTHU MOJIYYHUTb
pe3yibTaT NPeAOCTABICHMS YCIYTH TM00 MOTUBHPOBAHHBINA OTKA3 B IPEJOCTaBIECHUH YCIYTH.
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6) JlocyneOHoe (BHecyneOHOE) OOKaJIOBaHME PEIICHUH M JCHCTBUN (Oe3/merCcTBHS)
oprana (opraHu3ailyu), JOJDKHOCTHOTO JIMIIAa OpraHa (OpraHu3ali) JIMOO TOCYyAapCTBEHHOTO
WJIM MYHUIUIIAIBHOTO CITYXKAIIETo.

B mensx mpenocTaBieHUs YCIyr OpraH MECTHOTO CaMOYIpaBJICHUS 00ecreunBaeT
BO3MOXXHOCTb JJIsl 3asBUTENSl HANpPaBUTh >Kalo0y Ha pelieHus, NeUCTBUA WM Oe3leicTBue
JOJKHOCTHOTO JIMIIA OPraHa MECTHOT'O CaMOYIIPaBJIEHMsI, IPEIOCTABISAIOIEr0 MYHUIUIIAIBHYIO
ycIyry, B TOM 4Hciie mocpeAcTBoM EnmHoro mopTajia rocyaapCTBEHHBIX U MYHHUIUMAIbHBIX
ycnyT (hyHKIUIT) B COOTBETCTBUU C pa3feioM V AJIMHHHCTPATHBHOTO PETIaMEHTA.

2.18.3. OOpaimieHne 3a TOJYYCHHMEM MYHUIMIAIBHOW YCIYIH M MPEIOCTABICHHUE
MYHULIMIIAJIbHOW YCIIYTH MOTYT OCYILECTBISATHCS C UCIOJIB30BAaHUEM DIIEKTPOHHBIX IOKYMEHTOB,
MOJMUCAHHBIX 3JIEKTPOHHOMN MOJIUCHIO B COOTBETCTBUU ¢ TpeOoBaHusMu denepaabHOro 3aKkoHa
or 06.04.2011 Ne 63-®3 «O6 37eKTPOHHOM MoaIUCH» U TpeboBaHUsIMH DeepatbHOTO 3aKOHA
or 27.07.2010 Ne 210-®3. Ilpu oOpameHuu 3a TMOJIYYCHHEM MYHUIUIIAIBLHON YCIyrd
JIOTYCKAeTCsl  MCMOJB30BAaHUE TMPOCTOM  DJIEKTPOHHOM moanucu ©  (WiM) yCUJICHHOM
KBaJTM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCH.

Omnpenenenue ciydaeB, IMPU KOTOPBIX JONYCKAeTCs HCHOJb30BAHUE COOTBETCTBEHHO
MPOCTOM SJEKTPOHHOM MOANUCU WM YCHJICHHOH KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOU MOIKUCH,
ocymiecTBisiercss Ha ocHoBe [lpaBun ompeneneHus BHUIOB  3JIEKTPOHHOM — MOJAIKCH,
HCIIOJIb30BaHUE KOTOPBIX JOMYCKAeTCsl MpU OOpalleHHH 3a MOJyYEHHUEM TOCYIapCTBEHHBIX H
MYHULIMNIAJBHBIX ~ YCIYT, YTBEPXKJIEHHBIX IocTtaHoBieHueM IlpaButenbctBa Poccuiickoit
Oenepanun ot 25.06.2012 Ne 634. TIpaBuia UCHONB30BAaHUS YCUIICHHON KBAIU(DUIIMPOBAHHOMN
HNOJANUCU MpU  OOpallleHMH 3a IMOJyYEHWEM MYHUIUNAIbHOM YCIYIM  YCTAHOBJIEHBI
noctaHoBieHreM IlpaButensctBa Poccuiickoit ®enmeparuu ot 25.08.2012 Ne 852 «O6
yTrBepxAeHUH [IpaBui NCoab30BaHUS YCUIICHHON KBAIU(DUIMPOBAHHOMN AJIEKTPOHHOM MOJIUCU
npu OOpalleHUH 3a MOJYyYEeHHEM TOCYJApCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT M O BHECEHUU
u3MeHeHuss B IlpaBuna pa3paboTKu U YTBEp)KIEHHUS aJIMUHUCTPATUBHBIX pErJIAMEHTOB
MPEI0CTABIEHUS FTOCYJaPCTBEHHBIX YCIIYT).

2.18.4. CBenenusi, OTHECEHHbIE K KOH(UICHIIMATbHOW NH(OPMALIMY, TIPEOCTABIISIOTCS C
YU4eTOM KaTeropuu KOHGUACHIMATbHOW HMH(QOpPMAIMM M yCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM
Poccniickoit denepanuy orpaHuYeHUN AOCTyNa K HEH.

II1. CocraB, nocnea0BaTeIbHOCTh U CPOKHU BBIMOJIHEHUS aJMUHUCTPATUBHBIX IPOLEAYD,
TpeOOBaHMUS K NOPSIKY UX BBIIIOJHEHHUS, B TOM YUCIIE OCOOCHHOCTH BBIITOJIHEHHS
aJIMMHHUCTPATUBHBIX MPOLIETYP B JIEKTPOHHOH popme

brok-cxema npenocTaBlIeHHMsT MYHHULMINAJIbHOW YCIYI'M IpPHUBEIEHA B IPWIOKEHHUU S
HACTOALIEr0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA.

3.1. Onucanue nociaen0BaTENbHOCTH JEHCTBUI MPU NPEJOCTABIEHUN MYyHHUIMIAIBHON
YCIIYTH.

[IpenocraBienne  MyHHIMIIQIBHOM  yCIyrH  BKJIIOYaeT B ce0s  cieayromue
aJMUHHUCTPATUBHBIE TPOLEAYPHI:

1) npuem 3anpocoB, UX perucTpars;

2) aHAINU3 TEMAaTUKH 3allpOCOB;

3) HampaBlieHHE 3alpOCOB HA HCHOJHEHHWE M0 TPUHAIICKHOCTH B OpraHbl U
OpraHM3aly JJisi OTBETa B aJpec 3asBUTENS; NHUCbMEHHOIO YBEIOMJICHUS 3asBUTENS O
HAIpPAaBJIEHUU 3alpoca M0 MPUHAAJIEKHOCTH B JIPYrol apXWB M OpraHU3al{i0, KOTOPbIE MOTYT
UMETh Ha XpaHEHUH HEOOXOAMMbIE JOKYMEHThI, MOTUBHPOBAHHOTO OTKa3a B NPEAOCTaBICHUU
MYHUIIUTIAIBHON YCIIYTH; YBEAOMIIEHUS O HEOOXOAMMOCTH MPEAOCTABICHHS JOMOJHUTEIbHBIX
CBEJICHUH JJIs1 UCTIOJHEHHS 3aMpOCa;

4) ucTioNIHEHHE 3alpOCOB 3asBUTENEH, TOATOTOBKA, O(OPMIICHHE U HAIIPaBJIEHHE OTBETOB
B aJIpecC 3asiBUTEINECH;

3.2. IIpuem 3anpocoB, UX perucTparus.
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3.2.1. FOpunnueckue (HhakThl, SABISIOMMUECS OCHOBAaHUEM JIJIs Havasla aIMUHUACTPATUBHOMN
IPOLEAYPHI.

OcHoBaHuMeM [JIs1 Hayaja MPEJIOCTABJICHUS MYHUIUMNAIBHON yCIyru SBISETCS JTUYHOE
oOpaleHre 3asiBUTENsI B apXUBHBINA OT/IEN C 3alIpOCOM JIOO0 HampaBlIeHUE 3arpoca B apXUBHBIN
OTIIe]l C MHCIIOJIb30BAHMEM IIOYTOBOM CBs3U, 4epe3 MHOroyHKIMOHATbHBIM LEHTP WM B
ANIEKTPOHHON  (opMe ¢ wHcmonb3oBaHMeM EnuHOro mopranma TOCYAapCTBEHHBIX U
MYHHULIMNATBHBIX  ycayr (QyHKOui) B HMHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM  CETH
NurepHer.

B cnyuae oOpaienust 3asButTess 3a IPEIOCTaBICHUEM MYHUIUIAIBHON YCIYrH uepe3
MHoroyHKIIMOHAIBHBINA LIEHTP, 3asIBUTEIb BIPaBEe BHIOPATh YAOOHBIE JUISl HETO ATy U BPEMs
npuemMa Ha oduuuaabHOM caiite MHOroQyHKIMOHANBHOTO IIEHTpa JUOO0 uepe3 UEHTP
TeneoHHOTO 00CTyXKuBaHusI MHOTO()YHKITMOHATILHOTO LIEHTPA.

3.2.2. CseneHuss O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a  BBIIIOJIHEHHE
aJIMUHUCTPATUBHOTO JICHCTBHUS, BXOASAIIETO B COCTaB a[IMUHICTPATUBHOM MPOIIETYPHI.

[Ipuem 3ampoca W AOKYMEHTOB, WX PETHCTpalMsl OCYIIECTBISIETCA CIEHUATNCTOM,
OTBETCTBEHHBIM 3a IIPUEM U PErHCTPALMIO 3a1poca (Jlanee — «CHeHaInCT»).

3.2.3. Conepxanue aIMUHUCTPATUBHOTO JIeNCTBHS, BXOAIIIETO B COCTaB
aJIMUHUCTPATUBHON TPOLEAYPHI, MPOJODKUTEILHOCTh W (MJIM) MaKCUMAIbHBIA CPOK €ro
BBITIOJTHEHHS.

3.2.3.1. IIpu nuuHOM OOpAIICHNH 3asBUTENS JINOO PU HANIPABICHUH 3asIBJICHHSI TOYTOM:

1) ycranaBnuBaeT mpeaMeT OOpalleHus, JHUYHOCTb 3asABUTENA  (IIOJHOMOYHS
NIPEICTaBUTEIIS 3asSBUTEIIA);

2) mpoBepsieT MOJTHOTY 3alOJHEHHs CBEICHUI;

3) oOecneunBaeT BHECEHHE COOTBETCTBYIOIIEH 3alMCU B JKypHal pEerucTpanuu c
yKa3aHWeM JaThl IpHeMa, HOMepa 3ampoca, CBEIEHUH O 3asBUTENE, HWHBIX HEOOXOIUMBIX
CBEJICHUII B COOTBETCTBUHM C TOPSIKOM JAEJONMPOU3BOJICTBA HE IO3JHEE JHS IOCTYIUICHUS
3arpoca B apXUBHBINA OTJEI;

4) yBeOMJISIET 3asBUTEIISI O IPUHSATHH U PETHCTPALINH 3asIBICHUSI.

[Tpu nuyHOM OOpaIlieHuy 3asBUTENS B MyHULMIAIBHBIA apXWB CHEIHAIUCT IMOJy4aeT
MUCHMEHHOE COTJIACHE 3asiBUTENSI Ha 00padOTKY €ro MepCOHAIBHBIX JAaHHBIX B COOTBETCTBHH C
TpeOOBaHUSIMU denepaibHOTO 3aKOHA OT 27.07.2006
No 152-®3 «O nepcoHanbHbIX JaHHBIX).

3agBuUTENb BIpaBe MO COOCTBEHHOW MHUIMATUBE MPEICTABIATh KOMHMU JIOKYMEHTOB,
3aBEpEHHBIX B YCTAHOBJIEHHOM TMoOpsjake. B ciydae, eciau mpelncTaBiCHHbIE 3asiBUTENIEM
JIOKYMEHTBI He 3aBEpEHbl B YCTAHOBJIEHHOM MOPSJIKE, OJHOBPEMEHHO C KOIMHUSIMM JIOKYMEHTOB
NPEIBABISIOTCS WX OpHruHanbel. Komms 1TOKyMeHTa Tocie TPOBEPKH €€ COOTBETCTBUS
OpPUTHHAIIy 3aBepseTCs JIMLOM, MPUHUMAIOIIUM JOKYMEHTHL. IIpu JUYHOM IperocTaBiIeHUU
JIOKyMEHTa CBEpKa MPOU3BOJAUTCS HEMEUIEHHO, II0CJIE€ 4Yero MOJUIMHHUKU BO3BpalllaloTCs
3asBUTEINIO JMIIOM, IPUHUMAIOIUM JOKYMEHTHI. [Ipyu HampaBieHUH MOJTMHHUKOB JOKYMEHTOB
MOYTON CBEpKa JOKYMEHTOB MPOHM3BOIUTCS B COOTBETCTBHH CO CPOKaMH aJIMHUHHCTPATHBHOU
IpOIEeyphl M0 PAaCCMOTPEHUIO, POBEPKE 3asBICHHUS M JIOKYMEHTOB, MOCJE Yero MOJUIMHHUKU
BO3BpAIIAIOTCSI BMECTE C PE3Y/IbTATOM MPEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

3.2.3.2. B caywyae mojmaum 3ampoca udepe3 MHOTrOQYHKIMOHAIbHBIM LIEHTP 3asBUTENb
JOTIONTHUTENIBHO J1aeT corjacue MHOTOQyHKIMOHAIFHOMY LIEHTpY Ha 00paboTKy ero
NEepCOHANbHBIX JaHHBIX. [lo 3aBepuieHMIO MpueMa 3ampoca IMpU JUYHOM OOpaleHuH
cnenuanuct (GopMUpYeT paclucKy B IpUeMe JOKYMEHTOB (mpu Hanuuuu). B pacnucke
yKa3bIBAE€TCS HOMEP 3alpoca, JaTa PerucTpaluy 3arnpoca, HaUMEHOBaHHME MYHHIIMIIAIbHOM
YCIYTH, CBEJICHHUS O CHEIHaNCTe, MPUHSBIIEM 3allpOC U MHBIE CBEICHHS, CYIIECTBEHHBIC IS
IpeJ0CTaBIeHUs] MyHUIMNANbHOU yciyru. Pacnucka ¢gopMupyercst B AByX 3K3eMIuIApax, 06a
HK3EMILISIpa MOANUCHIBAIOTCS CIELUAINCTOM M 3asiBUTENIEM, OJUH SK3EMIUIIp Iepeaaercs
3asBUTEII0, BTOPOU ocTaeTcs B apxuBHOM oTaene. [Ipu oOpamiennn 3asBuTeNs NOYTON pacnucka
B IIpHE€Me JOKYMEHTOB HE (hOpPMHUPYETCS.

3.2.3.3. Ilpu oOpamenun 3asiBUTeJds1 4Yepe3 EQuHBIN MopTajd rocyiapcrBeHHbIX M
MYHUIMNAJBHBIX YCJayr ((PyHKUMiA) SJIEKTPOHHOE 3asBJICHUE, 3aloJiIHEHHOe Ha EnuHoMm
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MopTaie roCyIapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT (PYHKIIHIT) B COOTBETCTBUU C MOAMYHKTOM
3 mynkra 2.18.2 AZAMUHUCTPAaTHBHOTO perilaMeHTa, nepeaaercs B Enunyro mHPOpMaLMOHHYIO
cucTeMy AJNTalCKOro Kpas MpelOoCTaBICHUs TOCYAApCTBEHHBIX M MYHUIMIANbHBIX YCIYT B
anekTpoHHO# dopme (nanee — EMC).

[Ipu HampaBieHHH 3ampoca B 3JEKTPOHHON (opmMe B aBTOMATUYECKOM PEXHUME
OCYIIECTBIIsICTCS (POPMATHO-IOTUIECKHI KOHTPOJIb 3a1poca.

Cnenuanuct, oTBETCTBeHHBIN 3a padoty B EMC, npu 06padoTke noctynuBiiero B EVC
AJIEKTPOHHOI'O 3asBJICHUS:

1) ycranaBnuBaeT mpenMeT oOpallleHus, JHYHOCTh 3asBUTENS  (TOJTHOMOYHUS
IIPEJICTABUTEIIS 3asIBUTEIIA);

2) mpoBepsieT NPaBUILHOCTb OPOPMIICHHUS 3asBICHHUS,

3) oOecreunBaeT BHECEHHME COOTBETCTBYIOIIEH 3amUCH B JKypHaJl PETUCTpAaLUU C
yKa3aHWeM JaThl IpHeMa, HoMepa 3asiBJICHHS, CBEICHUN O 3asBHUTENE, MHBIX HEOOXOJHMMBIX
CBEJICHUM B COOTBETCTBUU IOPSAIKOM JI€JIONPOU3BOICTBA HE M103/IHEE JIHA [TOJIyUYEHUS 3asBJICHUS.

ENC aBromartuyecku QOpMHUpPYET TMOATBEPKICHUE O PpErucTpaludl MOCTYIUIEHUU
3asiBJICHHUS M HAIpPAaBIIIET COOTBETCTBYIOUIEE YBEIOMIICHHE 3asiBICHHE B «JIMUHBIM KaOMHET»
3asBHUTENs HA EquHOM moprane rocy1apcTBEHHBIX M MyHUIIUIAIBHBIX YCIYT (PYHKIIMIA).

WudopmupoBanue 3asBUTENS O €0 PETUCTPAIIMIOHHOM HOMEpE 3asBJICHHUS MPOUCXOIUT
yepe3 «Jluunbiii kabuner» EauHOro moprana rocyJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(pyHKmi).

[locne mpuHATHS 3ampoca 3asBUTENS JODKHOCTHBIM JIMIIOM, YIMOJHOMOYEHHBIM Ha
IIPEIOCTABIEHUE MYHULIUIIAJIBLHON YCIIYTH, CTAaTyC 3amnpoca 3asButens B «JInuHoM kabuHeTe» Ha
EnunoMm moprane rocyaapCTBEHHBIX W MYHHIMIAIBHBIX ycIyr ((yHKIuUN) OOHOBISETCA 10
cTaryca «[IpHHATO B pabOTy BEJOMCTBOM/3asIBIICHUE ITPHHATO K PACCMOTPEHHUION.

3.2.3.4. Ilpu oOpatieHuu 3asBuTens 4yepe3 MHOropyHKIIMOHATBHBINA [IEHTP, CIIEIUATHUCT
MHOro¢yHKIIMOHaIBHOIO EHTPA MPUHUMAET JOKYMEHTHI OT 3asiBUTEIIS U IIEPEJacT B ApXUBHBIN
OTIeN B NOPSAAKE M CPOKH, YCTAHOBJICHHBIE 3aKJIIOYEHHBIM MEXAY HHMMH COTJIAIIEHHEM O
B3aUMOJICVCTBUM.

3.2.4. Pe3ynpTaTOM MCIOJHEHUS aIMUHACTPATUBHOM IPOLIENYPHI SIBIIAETCSA:

1) Ilpu npenocraBieHuy 3asBUTENIEM 3arpoca JUYHO — MPUEM, pPEerucTpanus 3ampoca.
MaxkcuManbHbIil CPOK BBIITOJIHEHUS JIEHCTBUN aIMUHUCTPATUBHOM MPOLEAYPBl — B TEUEHUE JTHS
C MOMEHTA MpreMa B apXUBHBII OTAEI.

[Tpu HanpaBieHUHU 3asiBIEHUS ITOYTON — IPUEM, PETUCTPALIMS 3aIpOCa OCYILECTBIISIETCS B
Te4eHUU 3 paboumnX JHEN ¢ MOMEHTa OCTYIUIEHHUS 3allpoca B apXUBHBIN OTAEI.

YBenomieHue o MpueMe 3anpoca K pacCCMOTPEHHIO OCYILECTBIISIETCS B TEUEHUE OJHOTO
paboyero JHs, CIEIYIOIIEro 3a JHEM MOCTYIJICHHUS 3alpoca U MPUIaraeMblX JTOKYMEHTOB (Tpu
HE00XO0/IMMOCTH) B apXUBHBIN OT/EN.

2) IIpu nmpenocTaBiieHnN 3asBUTENIEM 3amnpoca yepe3 Equnbiil mopTain rocyaapCcTBEHHbIX
U MYHUIMNAIbHBIX ycayr ((QyHKIMI) — mpueM M perucTpaius 3asBIE€HUS U yBEAOMIIEHHE O
peructpauun uepe3 «JIuunpiii kabuHeT». [IpM HanMuUMU COOTBETCTBYIOIIMX HACTPOEK B
«Jlnunom kabunere» 3asBUTENs Ha EAMHOM mopTane rocyJapCTBEHHBIX M MYHHMIMIAIBHBIX
yeryr (QyHKIUH) yBEIOMJICHHE MOXKET OBITh TAaKXKE HAMpPABJICHO Ha JJIEKTPOHHYIO MOYTY
3asIBUTEIIS.

YBenomiieHue 3asgBUTENS O MOCTYIUIEHHWHU 3alpoca B apXHUBHBIN OTNEN OCYIIECTBISETCS
ABTOMATUYECKH B COOTBETCTBHUM CO BPEMEHEM pErucTpalnuu 3asBiieHus Ha EguHOM moprane
rOCy/IapCTBEHHBIX U MyHUIIUIAIbHBIX yCIYyT (yHKIMIT) (C TOUHBIM YKa3aHUEM YacOB U MUHYT).

YBenomiieHHe 3as8BUTENS O PErHCTPaLluy 3ampoca uepe3 «JInunblit kabuuer» Ha Equnom
nopraje TOCYJapCTBEHHBIX M  MYHHMIMNAIBHBIX  ycIyr (QyHKUMI) OCYyIIECTBISIETCS
aBTomMarnuecku nociue BHeceHust B EMIC cBeneHuii o perucrpanui 3amnpoca.

3) [Ipu nmpenocraBneHuu 3asBUTENEM 3arnpoca yepe3 MHOroQyHKIIMOHAIbHBIA LIEHTP —
IIPUEM U PETUCTPALIMS 3alpoca, Ha3HAUEHUE YIOJIHOMOUYEHHOIO crenuanicra. MakcuManbHbIN
CPOK BBINIOJIHEHUSI ACUCTBUI aJMUHUCTPATUBHOM MpoOLEAyphl — B TEUEHHE THS C MOMEHTa
npuema u3 MHOro()yHKIIMOHAJIBHOTO IIEHTpa B ApXUBHBIN OTAET 3ampoca.

3.3. AHaJIN3 TeMaTUKH 3alpOCOB.
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3.3.1. OcHOBaHuEM 711 HaYaJjla UCTIOJHEHUS MPOLEAYPHI SBISETCS TPUEM U PETUCTPALIMS
3ampoca Ha MPEIO0CTaBICHUE MYHUIUTIAILHON YCIyTH.

3.3.2. YIOTHOMOYEHHBIA CIEIHAIUCT apXUBHOTO OTHEeia (Janee — «yIMmoJTHOMOYEHHBIN
CIICLUATIUCTY») OCYILECTBIISIET aHAJIU3 TEMATHUKH MOCTYHNUBLIUX 3alPOCOB C HUCIOJIb30BAHUEM
UMEIOLINXCSA apXUBHBIX CIPABOYHUKOB B TPAJUIIMOHHON U 3JIEKTPOHHOU (hopme, coaeprKaimx
CBEJCHHMSI O MECTaX XPAHCHHS AaPXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX [UJISI HWCIOJHEHUS
3anpocoB noJib3oBatenei. [Ipu aTom onpenensercs:

MPAaBOMOYHOCTh TIONYyYEHHUS 3asBHUTEIEM 3alpamiuBacMold WHOOpPMAIUKA C Yy4ETOM
OTpaHHYEHUN Ha MMPEJIOCTaBICHNUE CBEACHUM KOH(PHUIEHIINAIBHOIO XapaKkTepa;

CTCTICHb MOJHOTHI CBEJCHUHN, CONEPIKAIINXCSA B 3apOCe 3assBUTENSI, HEOOXOIUMBIX JIJIS
MIPOBEJICHUS TOMCKOBOI paboTHI;

MECTOHAXOXKJCHUE APXUBHBIX JTOKYMEHTOB, HEOOXOMUMBIX [UIsl WCIOJHEHHS 3ampoca
3asIBUTEIIS;

aJpeca KOHKPETHBIX apXWBOB W OpraHM3alui, KyJda IO MPUHAIJICKHOCTU CIIEIYeT
HaIlpaBUTh HA UCIIOJIHEHUE 3aIIPOC 3asiBUTEIIS.

[To uToram mpoBeEHHOTO aHAIU3a YIMOJHOMOYEHHBIM CIEIUAIUCT OCYIIECTBIISIET OJTHO
U3 CIEAYIOIIMNX aIMUHUCTPATUBHBIX JI€UCTBUI:

1) moAroTaBIMBAET MPOEKT COMPOBOJUTEIHLHOTO MUChMa K 3alpocy, HANpaBIsieMOMY Ha
WCIIOJIHEHUE IO TPUHAJUIKHOCTH B JIPYrOM apXWB M OpraHU3alMio i OTBETa B aJpec
3asBUTENSI U TIPOEKT YBEIOMJICHUS 3asBHUTENI O HAMPABICHUU 3alpoca Ha HUCIOJHEHHE TI0
MPUHA]JISKHOCTH B OPTaH W OPraHU3AIMI0, KOTOPbIE MOTYT UMETh Ha XPaHEHUU HEOOXOAMMbIE
JIOKYMEHTBI, B CIIy4ae €CJIM 3alpoC HE OTHOCUTCS K COCTaBY XPAHAIIUXCS B MYHHUIIUTIATILHOM
apXMBE apXUBHBIX JIOKYMEHTOB;

2) MOATrOTaBIMBAET  MPOEKT  MOTHUBUPOBAHHOTO  OTKa3a B  MPEJOCTABICHUHU
MYHULUIIAJBHON YCIyrM IMpd HAJIMYMKM OCHOBAaHMWM, YKa3aHHbIX mnoanyHkre 2.11.1
AJIMUHHCTPAaTHBHOTO pErJIAMEHTa, M pPa3bsCHSAET 3asBUTENIO JaJIbHEWIINE JeHCTBUS,
MPEAYyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickon denepaunu;

3) moAroTaBIMBAET MPOEKT YBEAOMJICHUS 3asBUTENSI 00 YTOYHEHUH W JIOMOJTHEHUH
3ampoca HeOOXOJWMBIMH ISl €r0 HCIIOJTHEHHUS CBEJICHUSMHU, B CIydae OTCYTCTBHUSI B 3ampoce
3asBUTENISI IOCTATOYHBIX TAHHBIX JJISI OPraHU3alluK BBISIBJICHUS 3alpaliuBacMoi HH(OpMaIuu B
apXuBax, HEYETKO, HEKOPPEKTHO CPOPMYITHPOBAHHOTO 3aMpPOCa;

4) npuHMMaeT perieHre o0 ucnonHeHuu 3anpoca no HCA mMyHuMIMNanbHOrO apxuBa U
(M) apXUBHBIM TJOKYMEHTAM.

3.3.3. Pe3ynbTaroMm npoBeneHUs aJIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS MOJArOTOBKA
MIPOEKTOB: COIMPOBOJUTEIBHOTO MHUCbMa K 3allpocy, HAaNpaBiIsieMOMY Ha MWCIOJHEHUE [0
MPUHAJICKHOCTH B IPYTOM apXUB U OPTaHU3AIMIO JIJIsi OTBETA B aPeC 3assBUTEISI; YBEIOMIICHUS
3asBUTENSL O HAIPaBIEHUHU 3alpoca HAa MCIOJHEHUE MO MPUHAIKHOCTH B JIPYroll apXuB U
OpraHu3aIyio, KOTOphle MOTYT HWMETh Ha XPaHEHHWH HEOOXOJUMbIE  JIOKYMEHTHI;
MOTHUBHUPOBAHHOTO OTKAa3a B IIPEIOCTABIEHNN MYHULIMIIAJBLHON YCIYTH; YBEAOMIICHUS 3asBUTEIIS
00 YTOYHEHHWH W JOMOJHEHWH 3ampoca HEOOXOAUMBIMH JJISI €T0 HWCIIOJHEHHUS CBEIICHUSIMHU;
MPUHITHE pelieHus 00 ucrnoaHeHun 3amnpoca nmo HCA MyHUIIMNAIEHOTO apXHUBa WM apXUBHBIM
JIOKYMEHTaM.

MakcumanbHbBIi  CpPOK BBINOJHEHUS] aJAMUHUCTPATHUBHOM TpOLEAYpbl HE JOJKEH
MIPEBBINIATH TPEX JTHEH ¢ MOMEHTA PETUCTPAIINHU 3aMmpoca.

3.4. HanpaBieHue 3ampocoB HAa UCIOJHEHHE MO MPUHAJUICKHOCTH B JIPYrodl apXuB M
OpraHu3alu JUisi OTBETa B aJpec 3asBUTENSI; MHUCHbMEHHOTO YBEJAOMIICHUS 3asBUTENSI O
HaIpaBJEHUU 3aMpoca MO MPUHAAJIEKHOCTH B OpraH U OpraHU3alMio, KOTOPble MOTYT UMETh Ha
XpaHEHUU HEOOXOJWMbIE JTOKYMEHTHI; MOTHBHUPOBAHHOTO OTKa3a B MPEIOCTABICHUH
MYHUIIMIIATBHOW YCIYTH; YBEIOMIIEHUS O HEOOXOTUMOCTU MPEIOCTABICHUS JTOMOTHUTEIbHBIX
CBEJICHUH JIJIS1 UCTIOJHEHHS 3apoca.

3.4.1. OcHOBaHMEM AJI1 Havajla aJMUHUCTPATUBHON MPOLEAYPHI ABISIETCS MOArOTOBKA
MIPOEKTOB: COIPOBOJUTEIBHOTO IHCbMa K 3alpocy, HAalpaBIs€eMOMY Ha MWCIOJHEHUE [0
MPUHAJICKHOCTH B IPYro apXUB U OPraHU3aIMIO 71 OTBETA B apeC 3asBUTEIS; YBEAOMIICHUS
3asBUTES O HANpPABJICHUM 3alpoca Ha UCHOJHEHHWE N0 NPUHAMIEKHOCTH B OpraH H
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OpraHu3aliio, KOTOpble MOTYT HMETh Ha XpPaHEHHH HEOOXOOUMBIE  JTOKYMEHTHI;
MOTHBHPOBAHHOT'O OTKa3a B MPEAOCTaBICHUHY MYHUIUNAIBHON YCIIYTH; YBEIOMIICHUS 3asiBUTENS
00 YTOYHEHHH U JIOTIOJIHEHUH 3aIlIpoca HeOOXOAUMBIMHU AJISl €r0 UCIIOJHEHUS CBEICHUSIMH.

3.4.2. IloaroroBieHHbIE MPOEKTHl JTOKYMEHTOB IOAMNMUCHIBAIOTCS YIOJHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM B COOTBETCTBUH C MOPSIKOM AEIONPOU3BOACTBA aPXUBHOIO OTIENA.

3.4.3. ITloanucaHHble CONPOBOAMTEIbHBIE IIMCbMAa BMECTE C 3allpOCOM 3asBUTENS
HAIPAaBIIAIOTCA 110 IPUHAUICKHOCTH B aIpeC IPYroro apxuBa U OPraHHU3alMM, KOTOPHIE MOTYT
UMETh Ha XpaHEHHH HEOOXOIUMBIE TOKYMEHTHI.

3.4.4. ITucpMeHHBIE YBEIOMIICHHS 3asBUTEINSI O HAIIPABJICHUH 3aIIpOCa HA UCIIOJHEHUE 10
NPUHAAISKHOCTH B JPYrodl apXuB M OpPraHU3alMio, 00 YTOYHEHHWH W JIOTOJHEHUH 3ampoca
HEOOXOAUMBIMU ISl €r0 MCIIOJIHEHHMs] CBEICHUSAMH, a TaKKe MOTHUBUPOBAHHBIM OTKa3 B
[IPEIOCTABIEHUY MYHUIIMIIAIBHOMN YCIYT'M HAIIPaBJISIIOTCS 0 YKa3aHHOMY 3asBUTEJIEM aJIpecy.

3.4.5. Pe3ynbTaTOM  BBINOJHEHHS  AJMHUHUCTPATUBHOM  TPOLIEAYpPHl  SABJISETCA
HaIpaBJIEHUE 3ampoca B JPYrod apXxuB U OpraHU3aLUI0, KOTOPHIE MOTYT MMETh Ha XpaHEHUU
HE00XO0/IUMBbIE IOKYMEHThI, TMCbMEHHOI'O YBEJOMJICHHS 3asBUTEJI O HAIPABJICHUHU 3aIpoca Mo
IPUHAUIEKHOCTY B OpPraH W OpraHU3alyi0; MOTHMBHPOBAHHOI'O OTKa3a B IPEIOCTaBICHUU
MYHUIUIAIBHON YCIIYTH; YBEAOMJIEHUS O HEOOXOAMMOCTH HPEIOCTABIICHHS JONOJHUTEIbHbBIX
CBEJICHUH VISl UCTIOJHEHHUS 3apoca.

MakcruManbHbIli CPOK BBIIIOJHEHUE JAHHOM aJIMMHHUCTPAaTHUBHOMN MPOLENYpPE HE JOJDKEH
IpeBbIIATh JIBYX JIHEH ¢ MOMEHTa MPHUHATHUS PELICHUH, YKa3aHHbIX B MOANMYHKTax 1-3 myHKTa
3.3.2 AIMUHUCTPATUBHOTO pErjaMeHTa.

3.5. HcnonHeHnue 3ampocoB 3asBUTENCH, MOATOTOBKA, OGOpPMIICHHME W HaIpaBICHUE
OTBETOB B a/IpeC 3asBUTEICH.

3.5.1. OcHoBaHMeM JiJIs1 Hayaja BBINOJIHEHUS] aIMUHUCTPATUBHOM IPOLEAYPHI SBISETCS
OpUHATHE peuleHus o0 ucnoiHeHuu 3ampoca no HCA MyHMUIMIANBHOrO apxuBa M (MJIH)
ApXUBHBIM JIOKYMEHTaM.

3.5.2. cnomHeHue 3arpocoB OCYIIECTBIIAETCS 10 UTOraM aHalln3a TEMAaTUKH 3alpoca Ha
ocHoBe HCA u (usin) apXMBHBIX IOKYMEHTOB, HAXOASIIUXCSI HA XpaHEHUHU B apXUBHOM OT/EJIE.

3.5.2.1. 3ampammuBaemble  JOKYMEHTbl  MOJTrOTAaBIMBAIOTCI U  OQOPMIIAIOTCS
YIOJHOMOYEHHBIM CIIELIUAJIUCTOM, B COOTBETCTBMM C JACHCTBYIOUIMMH €IUHBIMU IpaBUIIaMU
OpraHM3alMy XpPaHEHMUs, KOMIUIEKTOBAaHUS, y4€Ta U HCIOJIb30BAHMS JOKYMEHTOB ApPXUBHOIO
¢onna Poccuiickoit @Penepanii U IPYrMX apXHUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIMU
crienyanbHO ynoiaHoMouyeHHbIM [IpaBurensctBom Poccuiickoit ®enepanuu  ¢deaepanbHbIM
OpraHOM HCIOJHHUTENbHOM BJIACTH.

3.5.2.2. 1o pe3ynbraraM HCHOJHEHHUS 3alpoca YINOJIHOMOYEHHBIM  CIEHUaIHuCT
MOJrOTaBIIMBACT:

1) uadopManOHHbBIE THCHMA;

2) apXMBHBIE CIIPABKH;

3) apXuBHBIE BBIITUCKH,

4) apXMBHbIE KOITUH;

5) TeMaTHUYECKUE TEPEUYHHN APXUBHBIX TOKYMEHTOB;

6) TeMaTHUYECKHUE M0100PKU KON apXUBHBIX JOKYMEHTOB;

7) Tematuueckre 0030pbl ApXUBHBIX JOKYMEHTOB;

8) mucbMeHHBIN OTBET 00 OTCYTCTBUU 3alpalllMBAEMBbIX CBEIEHUH M MPU BO3MOXKHOCTH
JaeT PEKOMEHIallMU O ATbHEUIINX MyTSIX MOMCKAa HEOOX0AUMON MH(POPMAIUH.

MaxkcuManbHBI CPOK HUCIOJHEHUS aJMUHHCTPATUBHOTO JI€HCTBHA HE JIOJDKEH
MIPEBBIIIATH 25 THEW CO AHS NPOBEICHUS aHAJIN3a TEMATUKH 3a1poca.

3.5.3. TloxroroBneHHble W O(OPMIICHHBIE B COOTBETCTBHU C €IWHBIMU TPABHIIAMH
OpraHM3alMy XPAaHEHMs, KOMIUIEKTOBAaHUS, y4€Ta M MCIOJIb30BAaHUS JOKYMEHTOB ApPXHMBHOIO
donga Poccuiickoit dDenepannui W APYTHX AapPXUBHBIX JIOKYMEHTOB, YCTaHOBJICHHBIMH
crienuanbHO ymoiaHoMouyeHHbIM [IpaBurensctBom Poccuiickoit ®expepaunu  denepaabHbIM
OpraHOM HCIIOJHUTENBHOW BIIACTH, PETUCTPUPYIOTCS YIOJIHOMOYEHHBIM CIEHHAIMCTOM B
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TeyeHun 2 naHeu. Ilocie 4Yero ymoJHOMOYEHHBIM CHENUATUCT BBIOACT WM HAMNPAaBIAET IO
aJpecy, yKa3aHHOMY B 3alpoce 3asBUTENs, Ju00 depe3 MHOroQyHKIIMOHATBHBIA IEHTP
JOKYMEHT, MOJATBEP>KAAIOIINI paCCMOTPEHUE 3aMpoca.

[Ipu 3TOM 3asBUTENIO COOOIIACTCS O MPUHSATOM PEUICHUHM U O BO3MOXKHOCTU MOJIYYCHHS
pe3ysibTaTa MyHUIIUIAIBHON YCIIYTH JIMYHO.

3.54. Ilpm oOpamenun 3asBuTens dyepe3 EnuHbBIA mOpTam TOCYAAPCTBEHHBIX U
MYHHUILIMNATIBHBIX YCIyT (QyHKIUI) yBEAOMJICHHE O MPUHSATOM DPELICHUH U O HEOOXOJUMOCTHU
SBUTHCSA 3a IMOJYYEHUEM pe3ysibTara (yBEAOMIIGHHE O CTAaTyce 3asBJICHHS) HAmpaBIISIeTCs
3agBUTeNt0 B «JIMuHbIil KaOuHeT» 3asBuTens Ha EauMHOM moprane rocydapCTBEHHBIX U
MYHHIIUITATBHBIX YCIYT (QyHKIHR).

3.5.5. Ilpu mpemocTaBiIeHUH MYHUIMMAIBHOW yCIyrd 4epe3 MHOTrodyHKIIMOHAIbHBIN
LEHTP apXUBHBIN OTIEI:

1) B cpok, ykazaHHBIA B IyHKTE 3.5.3 AIMHUHHCTPAaTHBHOTO perjiaMeHTa, HaIpaBsICT
MUCHbMEHHBIC YBEJIOMIICHHSI O Pe3yJbTaTaX PacCMOTPEHHS 3ampoca MO0 OTBETHI HA 3alpOCHl B
MHOroQyHKIMOHANBHBINA IIEHTP, KOTOPBIA COOOIIAeT O MPUHSATOM PEIICHUU 3asBUTENII0 U
BBIJJACT  COOTBETCTBYIOIIMM  JOKYMEHT  3asgBUTEII0 MNpH  €ro  oOpamieHuud B
MHoroQyHKIMOHANBHBIN LEHTP (IPU OTMETKE B 3asBJICHUU O MOJYYCHUU PE3yibTaTa yCIyrd B
MHOroyHKIITMOHAIBHOM LIEHTpPE);

2) B CpPOK, yKa3aHHBII B myHKTE 3.5.3 AJAMHHHCTPATHBHOTO PErjaMeHTa, COOOIIAeT O
MPUHSATOM DPEIICHUH 3asABUTEIIO W BBIJAET COOTBETCTBYIOIIMI JOKYMEHT 3asBUTEIIO MPH €ro
JUYHOM OOpallieHuu Ju0O0 HaIpaBisieT IO aJpecy, YyKa3aHHOMY B 3asBIICHHUHU, a TaKxke
HarpaBisieT B MHOTOQYHKIIMOHAIBHBIM IIEHTP YBEJOMIICHHE, B KOTOPOM pPAaCKpBIBAET CYTh
pelleHus, MPUHATOrO Mo OOpallleHuI0, YKa3blBaeT NaTy MPUHSATHUS pelleHus (Mpu OTMETKE B
3asBJICHUU O MOJYyYEHUHU YCIYTH B apXUBHOM OTJIEIIE).

3.5.6. 3asgBuTenio mepenarTcs JOKYMEHTHI, MOATOTOBJICHHBIE ApXUBHOIO OTJENa IO
pe3yabTaTaM MPEAOCTABICHUS MYHHUIUMIAIBHON YCIYyTHU, a TaKXe JOKYMEHTBI, IOJyIeKaIlne
BO3BpAaTy 3asBUTEIIO MO 3aBEPIICHUIO TPEIOCTABICHHUS YCIYTH (MIPU HATUYHH).

Brimaua JOKyMEHTOB MPOM3BOIUTCS 3asSBUTENIO JIMOO MPEICTABUTEINIO 3asBUTENS TPHU
NPEAbSIBICHUN  JIOKYMEHTA,  YIOCTOBEpSAIOIIEr0  JIMYHOCTb, a  TaKXke  JIOKYMEHTa,
MOATBEPK/IAIOIIETO TOJTHOMOYHUSI TO TOJYyYEHUIO JTOKYMEHTOB OT HWMEHM 3asBUTENs (st
MPEJICTAaBUTEIS 3asIBUTENS).

Brimaua g0KyMeHTOB, conepiKalMX CBEACHHUS, OTHECEHHBbIE K KOH(MUIEHIIMATBLHON
uH(pOpMaIiH, TPOU3BOAUTCS TIPH MOATBEPIKICHUH MIPAB HA IOMyYEHUE TAKHX CBEIACHHM.

3.5.7. Pe3ynpTaroM = BBINOJHEHUS  aJMUHUCTPATUBHOM  TNPOLEAYpPHl  SABIAETCA
HaIIPaBJICHUIO 3asBUTEIIIO:

MH(OPMALIMOHHBIX THCEM;

ApPXHUBHBIX CIIPABOK;

ApPXUBHBIX BBINKCOK;

aApXHUBHBIX KOIIUH;

TEMAaTUYECKUX IIEPEYHEN apXUBHBIX JOKYMEHTOB;

TEMaTUYECKHUX MOI00POK KOMHI apXUBHBIX JJOKYMEHTOB;

TEMaTUYEeCKHX 0030pOB apXUBHBIX TOKYMEHTOB,;

MACBMEHHOTO YBEJIOMJIEHUS O HANPABICHWH 3aIllpoca Ha WCIIOJHEHUE B JAPYTOM apXuB,
OpraHu3aluIo;

MMCbMEHHOTO YBEAOMJIEHHSI O HEOOXOJUMOCTH NPEJOCTABICHHUS JIOMOJHUTEIbHBIX
CBEJICHUN JUIs UCIIOJHEHUS 3aIpoca;

MMCBMEHHOTO OTBETa 00 OTCYTCTBUU 3aIlpallliBa€MbIX CBEIACHMUIA;

pEeKOMEeHalui O JadbHEHIINX MyTIX MOUCKa HeoOXoquMoil nHpopmarumy;

MOTHUBHPOBAHHOT'O OTKAa3a B pACCMOTPEHUH U UCIIOJHEHHH 3a1poca.

PaccmoTrpenue 3ampoca 3asBUTENsS. CUMTACTCS OKOHYEHHBIM, €CIM 110 HEMY IIPUHSATHI
HE00XO0MMBbIE MEpPBI, 3asIBUTEIb IPOUH(OPMUPOBAH O PE3YIbTATAX PACCMOTPEHHUS 3aIIpoca.

MakcumanbHbeli  CPOK BBINOJHEHHS AIMUHUCTPATUBHOM IPOLIEAYPBI HE JOJDKEH
MPEBBIIATH 27 AHEN CO AHS PErUCTpally 3arpoca.
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IV. ®opMbI KOHTPOJIS 32 UCHIOTHEHUEM AIMUHUCTPATUBHOIO perjlaMeHTa.

4.1. KoHTpoJb 32 MpeAOCTaBICHUEM MYHHIMIIAIBHON YCIYTH OCYIIECTBIAETCS B opme
TEKYIIEro KOHTPOJISI 3a COONIOACHHEM U HCIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU
JULAMH  apXHWBHOIO OTAENA TMOJOXKEHUM AJMUHUCTPATUBHOIO pEIJIAMEHTa, IUIAHOBBIX U
BHEIIAHOBBIX IPOBEPOK MOJHOTHI U KAYE€CTBA MPEJOCTABICHUS MyHUIIMNIAIBHONW YCIIYTH.

4.2. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 3a COOJIOJCHUEM M HCIIOJIHCHUEM
OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMIAMHM  MYHHULIMOAJIBHOIO  apXUBa  IOJOKEHUU
AJMUHUCTPAaTUBHOI'O PErVIaMEHTa U MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAaHABJIMBAIOIIMX
TpeOOBaHUS K MPEAOCTABICHUIO MYHHIIMIAIBHOM YCIyrH, a TakXe 3a MPUHATHEM pelIeHUi
OTBETCTBEHHBIMM  JIOJDKHOCTHBIMM  JIMIAMH  OCYIIECTBISETCS  IVIaBOW  aJMUHUCTpALUU
[leTponaBinoBckoro paitoHa ANTaiiCKOro Kpas, 3aBeIyIOIICH apXUBHBIM OTJIEIOM.

4.3. Tlopsiiok ¥ NEPUOAMYHOCTb IPOBEACHMS IUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI ¥ Ka4ecTBa MPEJOCTaBICHHS] MYHUIIUTIATBHON YCIYTH, B TOM YKCJE MOPSIA0K U (POpMBI
KOHTPOJISI 3a MOJIHOTOW M Ka4eCTBOM €€ IPEIOCTaBIEHMSI, OCYIIIECTBIIIETCS COOTBETCTBEHHO Ha
OCHOBaHUU €XKETOJIHBIX TUIAHOB PA0OTHI U 110 KOHKPETHOMY 00paIlleHuIO.

IIpn exerogHoM IUIaHOBOM IIPOBEPKE pPACCMATPUBAIOTCS BCE BOIIPOCHI, CBS3aHHBIE C
MPEIOCTABICHHUEM MYHUIIMNAILHONW YCIYTH (KOMIUIEKCHBIE MPOBEPKU) WM OTAENbHBIE BOIPOCHI
(TeMaTHYECKUE TTPOBEPKH).

Jns nmpoBeneHUss MPOBEPKH IMOJHOTHI M KayecTBA IMPEJOCTABICHUS MYHULMIAIbHON
yciryru (hopMHpYyeTCss KOMHUCCHS, COCTaB KOTOPOH YTBEPIKIAeTCs TJIaBOM (3aMECTUTEIEM TJIaBhl)
Anmunuctpauuu [lerponaBioBckoro paiioHa.

PesynbraThl 1eATETPHOCTH KOMUCCHU O(OPMIISIOTCS B BUIE AKTa MPOBEPKH TOJTHOTHI
KauyecTBa MPEIOCTABICHUS MYHUIIUNIAIBHON YCIyTU (Janee — «AKT»), B KOTOPOM OTMEYarOTCs
BBISIBICHHBIE HEIOCTaTKU W MPEUIOKEHUS MO UX YCTPAHEHHIO. AKT MOJIUCHIBAECTCS WIEHAMU
KOMHCCHH.

4.4. OTBETCTBEHHOCTH JOKHOCTHBIX JIMI[ MyHUIIUIIAJIBHOTO apXyuBa AJNITAaliCKOTO Kpas 3a
pemienuss W jaedictBus  (Oe3melicTBhe), TNpUHUMaeMble (OCYLIECTBISEMBbIE) B  XOJe
MIPEIOCTABIEHUS! MYHUIIUIAJIbHON YCITYTH.

[lo pe3ynbraTam NTpPOBEACHHBIX MPOBEPOK, B Cllydae BBIABICHUSA HapyLIEHUH IpaB
3asiBUTEJIEN, OCYIIECTBIISIETCS IPUBJIEUEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKoHOJaTenbCTBOM Poccuiickon denepauuu.

[lepcoHanbHass OTBETCTBEHHOCTbh JODKHOCTHBIX JIMII MYHUIUMIAIBHOIO  apXHBa
3aKperisieTcs] B HMX JOJDKHOCTHBIX HWHCTPYKIHSX B COOTBETCTBHH C TpeOOBaHUAMU
3akoHoarenbcTBa Poccniickoit denepanun.

V. locyne6Hblit (BHECYA€OHBIN) MOPSI0K 00KalOBaHUsI pEIeHU U AelicTBUi (0e31eicTBus)
oprasa, IpeaoCTaBISIONIET0 MYHUIIUTIATHHYIO YCIIYTY, MHOTO() YHKITMOHATILHOTO IIEHTpa”,
OpraHM3aIlyi, TPUBJIEKAEMbBIX YIOJTHOMOYEHHBIM MHOTO()YHKIIMOHAILHBIM IIEHTPOM B
YCTaHOBJICHHOM 3aKOHOM TOPSIZIKE, & TAKKE UX JOJDKHOCTHBIX JIHI, MyHUIIUTIATbHBIX
CITyaIux, pabOTHUKOB

5.1. BasBUTENM MMEIOT MpaBO Ha JocyleOHoe (BHecyaeOHOe) 00kaloBaHUE pelleHud U
neiictBuit  (OeszneiictBus) Anmuuuctpaimu lleTpornaBnoBCKoro paiioHa, JIOJKHOCTHBIX JIHIL
Anvunuctpanun  [lerponaBrnoBckoro  paiioHa MO0 MYHUIMNAJIBHBIX — CIYyXalldX MpU
IIPEIOCTABIEHUM MMM MYHMIMIAIBHOM YCIYTH, a TaKK€ NPaBO Ha IOJIY4YEHHE CBEICHUN U
JIOKYMEHTOB, HEOOXOIUMBIX /11 0OOCHOBAHUS U PACCMOTPEHHUSI JKAJIOOBI.

3agBUTENM HMMEIOT MpaBO Ha jaocyaeOHoe (BHecylneOHoe) oOkaloBaHHME peIleHUH u
JEHCTBHAN (Oe3nericTBUA) MHOropyHKIIMOHATHHOTO LIEHTpA, paboTHHNKa

’ Ha MHOro(yHKIHOHAIBHBI [EHTP HE BO3IOKEHA (YHKIHS IO NPEIOCTABICHHIO MYHHIMIAIBHON YCIYTH B
MOJIHOM 00bEMe B MOPSIZIKE, ONpeiesieHHOM YacThio 1.3 cratbu 16 @enepansroro 3akona ot 27.07.2010 Ne 210-03
«O06 opraHM3aIy IPEI0CTABICHUS TOCYAAPCTBEHHBIX M MyHHUIUITAIBHBIX YCIYT»
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MHOroyHKIIMOHAIBHOTO LEHTpa IpH NPEAOCTABICHMM HMMU MYHMLIUIAIBHOW YCIyTH B
ciy4asix, MpeayCMOTpeHHbIX B nyHktax 1, 3, 4, 6, 8§ nynkra 5.2 AJIMUHHUCTPATUBHOIO
periaMeHTa.

5.2. 3asBUTENb MOXKET OOPATUTHCS C KAJTIOOOH, B TOM YHCIIE B CICAYIOIIUX CIydasK:

1) HapylmieHHe cpoka PperucTpaluu 3arnpoca 3asBUTENsT O  IPEJOCTaBICHUU
MYHULUIIATIBHON YCIYTH;

2) HapylLIeHHE CpOKa MPEeI0CTaBICHNS MyHUIIUIIAIbHON YCIIYTH;

3) TpeOoBaHue Yy 3asBUTENS JIOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMH akTamu Poccuiickoit denepariiu, HOPMaTUBHBIMU [IPABOBBIMU aKTaMU AJITalCKOTO
Kpasi 1 MyHULIMIIAJIbHBIMU IIPAaBOBBIMU aKTaMU JJIs1 IPEIOCTABJICHNS MyHUIIMITAILHON YCIIyTH;

4) oTka3 B IpUeMe JOKYMEHTOB, IIPEAOCTABICHHE KOTOPBIX IPEIyCMOTPEHO
HOPMAaTUBHBIMU INIpaBOBbIMM akTaMu Pocculickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akTaMM AJTaiickoro Kpasi, MYHUIUNAIbHBIMH IIPAaBOBBIMH aKTaMH MJIs IPEJOCTaBIECHUS
MYHHULUIIAJIBHON YCIyTH;

5) oTka3 B MNpPENOCTaBIEHUM MYHMLMIIAIbHOM YCIyrH, €ClIM OCHOBaHHs OTKa3a He
NPEIYCMOTPEHBI (peliepalbHBIMA 3aKOHAMH WM TNPHHATHIMA B COOTBETCTBUM C HUMH WHBIMH
HOPMAaTUBHBIMKU  TNpaBOBbIMM  akTamMu  Poccuiickoii  ®enepanum  3aKkOHaMH, HHBIMH
HOPMAaTUBHBIMM TIPAaBOBBIMU aKTaMHU AJNTANCKOro Kpassk M MYHUIUNAIbHBIMU IIPaBOBBIMU
aKTamu;

6) 3aTpeboBaHue C 3aABUTENS MPU MPEJOCTABICHUH MYHUIIUIIAILHON YCIYTU IJIAThI, HE
IOPEeIyCMOTPEHHOM  HOPMAaTHBHBIMM  IpaBOBbIMH  akTtamu  Poccuiickoit ~ ®enepanuu,
HOPMAaTUBHBIMU [IPAaBOBBIMU aKTaMU AJITaliCKOTO Kpasi, MyHUIUIIaIbHBIMU IIPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IpPeJOCTABISAIOLIET0 MYHUIUNAIBHYIO YCIYTy, AOJKHOCTHOTO JIMLA
oprasa, IpeJ0CTaBIISAIOIEr0 MyHULIUIIAJIbHYIO YCIIYTY, B UCIIPABICHUH JOIMYIIEHHBIX ONEYaTOK
U OIMIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyrM JOKYMEHTax
1100 HapyIlIEHHE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPaBJICHUN;

8) HapylleHHe Ccpoka WM TOpsJKa BbIJA4d JOKYMEHTOB [0  pe3ysbTaTaM
IPEIOCTABIEHUS MYHULIUTIATbHON YCIYTH;

9) mnpuocTaHOBJEHHE MNPEAOCTABICHUS MYHUIUMNAIBHONW YCIYTH, €CIM OCHOBaHMS
MPUOCTAHOBIIEHUS HE TIPEYCMOTPEHBI (peiepaIbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU
C HUMHU HMHBIMH HOPMAaTUBHBIMM IpaBOBbIMH akTamMu Poccuiickoii denepannu, 3aKkoHaMmy,
MHBIMM HOPMATHBHBIMH MPAaBOBbIMH aKTaMH AJITaliCKOTO Kpasi ¥ MyHULIUNIATbHBIMU IIPABOBBIMHU
aKTaMH.

5.3. O6mue TpeboBaHMs K MOPSAKY MOJAYH U PACCMOTPEHHUS JKaJTO0bI.

5.3.1. XKanoba nmonaercs 3asBUTE]IEM B MUCBMEHHOM (QopMe Ha OyMaKHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpME B OpraH MECTHOT'O caMOyIpaBiieHNs, MHOrOQpyHKIIMOHAIBbHBIN LIEHTP 100
B COOTBETCTBYIOIIMHA OpraH TOCYAApCTBEHHOM BIACTH MMyOJIMYHO-IPABOBOIO 0OOpa30BaHMA,
ABIIAIOIIMICA  ydupeauTeneM MHOroQyHKIMOHAIBHOTO IeHTpa (Janee —  y4dpeauTelb
MHoOro¢yHKIIHOHAIBLHOTO LIEHTPA).

XKanoba wa neiictBus (Oe3nelicTBHE) W peIICHHUsS PYKOBOJIUTENSI OpraHa MECTHOTO
caMOyIpaBJIeHUsl  HampaBisgiercs aBe  AamuHucTpanmu — llerpomaBiioBckoro — paiioHa
AnTaiickoro kpas.

XKanobwl Ha pemieHus: u aerictBusa (Oe3nerictBue) paboTHrka MHOTO(QYHKIIMOHATHHOTO
LEHTpa MOJAITCA PYKOBOAUTENIO 3TOoro MHorodyHkunoHanipHOro 1eHrpa. KamoOel Ha
pewienus u aeiictBus (Oe3neiictBue) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS YUPEIUTEIIO
MHOroQyHKIIMOHAIBHOTO LEHTPA WU JOHKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY HOPMAaTUBHBIM
IIPABOBBIM aKTOM AJTalCKOro Kpas.

5.3.2. XKanobGa MoxeT OBbITH HampaBlieHa IO ModTe, 4yepe3 MHOropyHKIIMOHATbHBIN
HEHTp, OopuUUanbHbI caT Aamunuctpauuu llerponaBnoBckoro paiiona, EnuHblii moprain
rOCyIapCTBEHHBIX M  MYHUIMOAIbHbIX  ychayr  (QyHKOuil) B HHPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONH cetn  «MHTepHeT», moptan QeaepanbHOl  rocynapcTBeHHON
WH(pOPMAIIMOHHOW CHUCTEMBI, OOecTeunBaroIell Mporecc Ja0cyneOHOro (BHECYIeOHOTO)
o0)ajoBaHUsl pemieHu u JeiictBuil (Oe3AeWCTBUSA), COBEPUICHHBIX INPHU IPEIOCTABICHUU
rOCyJapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT OpraHaMu, PeJOCTaBIAIOIMMH TOCYAapCTBEHHbIE
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U MYHULMNOAIbHBIE  YCIAYIrM, WX JODKHOCTHBIMU  JIMLIAMHM, TOCYJAPCTBEHHBIMH U
MYHULIMNIAJBHBIMU CIIY)KAlUMU  (JaJIee — «IOpTall J0CYIeOHOro OO0XalloBaHUSA»), a TaKkKe
MOYKET OBITh NPUHSTA IIPU JINYHOM NIPHEME 3asIBUTEIIS.

5.3.3. B asiekTpoHHOM BUjI€ Kaj00a MOKET ObITh IOJJaHa 3assBUTEJIEM IOCPEICTBOM:

a) o(puIuanbHOro caiTa OpraHa MECTHOI'O CaMOYIpPaBJIeHHS B HH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTu «VHTepHeT»;

6) EnuHoro noprana rocyJapCcTBEHHBIX U MYHHIMIIATBHBIX YCIyT (PyHKIU);

B) mopraja gocyaeonoro ooxanoBanus (do.gosuslugi.ru).

5.4. Ilpuem xano0 B NHUCBMEHHOW (OpPME OCYIIECTBISICTCS OpPraHOM MECTHOTO
CaMOYIPABJICHUS, B MECTE IPEJOCTABICHUS MYHULMIIAIBHOW yCIyru (B MecTe, /i€ 3asBUTEINb
MOJAaBaJl 3asBJICHHE HAa NOJIyYEHHE MYHMIMIAIBHOM YCIyrd, HapylIeHUE MOpsAKa KOTOPOH
o0xxamyeTcsi, TMO0 B MecCTe, TJe 3asBUTEJIEM IOJIy4eH pe3yiabTaT YKa3aHHON MyHUIIUIAIbHON
YCIIyTH).

Bpemsi mpuema xano0 coBIagaeT coO BPEMEHEM IPENOCTABICHUS MYHULUIATbHON
YCIIYTH.

5.5. B ciyuae nogauu »*ajnoObl IPU JINYHOM [IPUEME 3asBUTENb MPEJCTABIISET JOKYMEHT,
YAOCTOBEPSIOIIUM €ro JIMYHOCTh B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoi
®denepauuu.

5.6. B cnyuae eciu jxamoba mojaercs dYepe3 NPEICTaBUTENs 3asBUTENS, TaKKe
IpEJICTaBIsIETCd JOKYMEHT, MOATBEPKIAIOIINM TOJIHOMOUYUS HA OCYLIECTBICHHUE JEHCTBUM OT
MMEHH 3asBUTEINs. B KauecTBe JOKyMEHTa, NOATBEPKIAIOLIErO MOJTHOMOUYHUS HA OCYLIECTBIECHUE
JEHCTBUI OT IMCHH 3asIBUTEIISI, MOXKET OBITh MpEICTaBIICHA:

JIOBEpEHHOCTh, O(OpPMIIEHHAs B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

KOMUsl pEIIeHUs O Ha3HayeHuW wuiu o0 wu30paHuu nuOO mMpuKasa O Ha3HAYCHUU
¢u3nyecKoro Juia Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (U3MYECKOE JIUIO
o0JasaeT mMpaBoM JIeWCTBOBATh OT UMEHU 3asBUTEINSI 0€3 TOBEPEHHOCTH.

5.7. Ilpu nopaue xanoObl B 3JEKTPOHHOM BHUJE JIOKYMEHT, YKa3aHHbBIH B MyHKTE 5.6
AJIMMHHCTPAaTUBHOTO perjaMeHTa, MOKeT OBITb NpeACTaBiIeH B (OpMe 3IIEKTPOHHOTO
JOKYMEHTa, TOAMMCAHHOIO D3JEKTPOHHOM MOAMHUCHIO, BHUJ KOTOPOM  MPEaycCMOTpEH
3aKkoHoAarenbcTBoM Poccuiickoit denepannu, npu 3TOM AOKYMEHT, YAOCTOBEPSIOIUI JIUMUHOCTD
3asiBUTENISA, HE TpedyeTcsl.

5.8. Ilpu nonaue xanoObl yepe3 MHOroyHKIMOHATIBHBIN LIEHTp €€ Nepeaaya B OpraH
MECTHOT'O caMOyIpaBiieHusl obecnieunBaeTcs MHOroQyHKIHOHAJIBHBIM LEHTPOM B CPOK HeE
MO3/HEE CIIEYIOIIEro pabovyero THs CO JHS MOCTYIJIEHUS Kal00Bbl.

5.9. Cpox paccMOTpeHUs: >KajnoObl HUCUHUCISETCS CO JHS PETHCTpPAllUU >KaloObl B
YnpasneHun.

5.10. XKanob6a nomkHa couepkaTh:

1) HauMeHOBaHKE OpraHa, MPEIOCTABISIONIET0 MyHUITUIAIBHYIO YCIIYTY, TOJKHOCTHOTO
JHIa OpraHa, MPEeAOCTABISIONIET0 MYHHUIMIAIbHYIO YCIYry, MYHHIMIAIBHOTO CIIY)Kallero,
MHuoro()yHKIIMOHAIBHOTO TIEHTPA, €T0 PYKOBOAUTENS U (UK) paOOTHUKA, PEIICHUS U TEUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (TMPU HAJIUYWU), CBEICHUS O MECTE )KUTEIbCTBA 3aABUTENS -
¢usmueckoro nuua auMOO0 HAMMEHOBAHUE, CBEJIEHHS O MECTe HaXOXKICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIa, a Takke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (IIPU HAJTMYUH) M TIOYTOBBINA aapec, MO KOTOPHIM JI0JKEH ObITh HarpaBiieH
OTBET 3asBUTEITIO;

3) cBemeHus 00 O0OXKamyeMbIX pEIICHUSX W JEHCTBUAX (Oe3deiicTBUM) OpraHa,
MPEIOCTABIISIONIETO MYHUILIUTIAJIEHYIO yCIIyTY, JOJIKHOCTHOTO Iuna oprasa,
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NPEOCTABIAIONIET0  MYHHIMIAIBHYIO  yCIyry, JHOO  MYHHIMIAIBHOTO  CITY’Kallero,
MHoro(yHKIIMOHAJILHOTO IIEHTPa, pa00THUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPA;

4) noBOJbBI, HA OCHOBAHMH KOTOPBIX 3asBHTENb HE COIJIACEH C PEUICHHUEM U JCHCTBHEM
(Oe3neiicTBUEM) OpraHa, MPEJOCTABIAIONIETO MYHHIHMIIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA
OpraHa, MpPeIOCTaBISIONIETO MYHUIMNAIBHYIO YCIYTy, JIMOO MYHHUIMIIAIBHOTO CITYXKaIlero,
MHoro(yHKIIMOHAIFHOTO LIEHTpPa, pabOoTHHKa MHOTO(QYHKIMOHAIBHOTO LEHTpa. 3asBUTEIIEM
MOT'YT OBITh TPE/ICTABICHBI JOKYMEHTHI (IIPU HAJTWYHMHN), TTOATBEPKIAIOIINE JOBOBI 3asBUTEIIS,
1100 UX KOIUU.

5.11. Opran MeCTHOTO caMOyNpaBieHUsI O0ECIIEUNBAET:

OCHAIllEHUE MECT ITpHeMa kanoo;

nHGOPMHUPOBAHUE 3asABUTENCH O TOpsIKe OO0KaJOBaHUS peIIeHUH U JecTBUM
(Oe3neiicTBUs) OpraHa MECTHOIO  CaMOYIpaBJIE€HHUs, WX JO/DKHOCTHBIX JIML  JIHOO
MYHUIIUTIATBHBIX CIYXaIlUX IOCPEJACTBOM pa3MelleHuss MHQPOpMalMu Ha CTEHAAaX oOpraHa
MECTHOIO CaMOYIIPaBJCHHs, Ha O(QUIMAILHOM caiiTe opraHa MECTHOI'O CaMOYIpAaBJIEHHS, Ha
EnnnoM mopTane rocy1apcTBEHHBIX U MYHHIMIIATBHBIX YCIYT (PyHKINN);

KOHCYJIbTUPOBaHHE 3asBUTEICH O TOpsaKke O0OXaloBaHUsA pEleHUH U JedcTBuit
(Oe3nelicTBUS) OPraHOB, MPENOCTABISAIOIIMX MYHULUNAIBHYIO YCIYTY, UX JOJKHOCTHBIX JIMII
A100 MyHULMIAIBHBIX CIYXKAILUX, B TOM YHCIIE 110 Teae(oHy, 3JEKTPOHHOI 1o4Te, pH JTMYHOM
IIpUEME;

3aKJIIOYEHHE  COIJIAIIEHWH O  B3aUMOJEHCTBMM B 4YacTH  OCYLIECTBIICHUS
MHOroQyHKIIMOHAIBHOIO LIEHTpa MpuemMa Kajlo0 U BbJAUYM 3asBUTENSAM pE3yJIbTaTOB
paccMOTpeHHUs Kajoo0.

5.12. Opran MecTHOTrO caMOynpaBlieHus 3akitoyaeT ¢ MHOTO(QyHKITMOHATIBHBIM [IEHTPOM
COrJIallleHUe O  B3aUMOJICHCTBMM, B TOM  4YHCJI€ B  YacTH  OCYIICCTBIICHUS
MHOroQyHKIIMOHANBHBIM [[EHTPOM TpHEeMa >Kalo0 U BBAAYU 3aABUTENSIM PE3yIbTaTOB
paccMOTpeHUs Kaynoo.

5.13. Kanoba, MOCTynuBIIasE B opras MECTHOI'O CaMOYIIpaBJICHUS,
MHOropyHKIMOHATBHBIN LEHTP, yupeauTearo MHOroyHKIMOHAIBHOIO ILEHTPa MOAJIEKUT
pPacCMOTPEHHIO B TE€YEHHME NATHAALATH pabO4yMX JHEH CO JHSA €€ PEerucTpaluy, a B ciydae
oOxanoBaHusl oOTKa3za AnmuHucTpaiuu IlerponaBioBckoro paioHa, JOJKHOCTHOIO JIHMIA
Anmunuctpauuu llerponaBioBckoro paiioHa B IpuUeMe JOKYMEHTOB y 3asBUTENs OO B
UCTPABJIEHUU JONYIIEHHBIX ONEYaTOK M OMMOOK MM B Cilydae OOXallOBaHUs HapyIIEHUs
YCTaHOBJIEHHOI'O CpPOKa TaKUX HWCIPaBIEHWNH — B TEUYEHUE MATH padouyMx JHEW co JHS ee
pETUCTpaLyH.

5.14. Tlo pe3ynpTaTaM  pacCMOTpEHHsS  >KajgoObl  rjaBa  AJMUHUCTpaIu
[TeTponaBnoBcKOro paiiloHa IPUHUMAET OJHO U3 CIEAYIOUIUX PEIICHUN:

1) ynoBnerBopsieT kanoOy, B TOM uucie B (opMe OTMEHbI MPHUHSITOIO pPEIICHHUs,
UCTIPABJICHUS JOMYIICHHBIX apXUBHBIM OTAEJIOM OIEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJIbTaTe
MPEIOCTABIIEHUS MYHMIMIAIBHOM YCIYIM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit  denepanny, HOPMAaTUBHBIMM MPAaBOBBIMH  aKTaMu  AJTaiickoro  Kpa,
MYHUIIMIIAJIbHBIMU [TPABOBBIMU aKTaMU;

2) OTKa3bIBAET B YJOBJIETBOPEHUH KaOOBI;

3) B ciydae IpU3HAHUS KaJdoO0bl, MOAJIEKAIIEH yIOBIETBOPEHUIO B MOTHBHPOBAHHOM
OTBETE 3asBUTENIO, Jdaerci uHpopMauus O JCHCTBUSAX, OCYIIECTBISEMBIX OpraHOM,
IPEOCTABIISIONIMM MyHUIMIIANbHYIO yeiayry, M®IL] nubo opranuszanueit, npusiekaemoit M®L]
JUIs peanu3auny QyHKIHH, B IeNIIX He3aMeIJIUTEeNIbHOTO YCTPAaHEHUS BBIABICHHBIX HapylIEHUN
IIPY OKa3aHWM MYHULMIAIBHON YCIYIM, @ TaKXKe MPUHOCATCS W3BMHEHUS 3a JOCTaBJICHHBIE
HEeya00cTBa M ykasbplBaeTcss MH(OpManus O JaJbHEHIIMX AEHCTBUSAX, KOTOpbIE HEOOXOIMMO
COBEPUIUTD 3asIBUTEIIO B LIEAX MOJIYYEHNS MyHUIIUITAJIILHON YCIIyTH;
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4) B ciyyae mpu3HAHUS KaJloObl, HE MOAJNEKAIEH yIOBIETBOPEHUIO B MOTUBUPOBAHHOM
OTBETE 3asBUTENIO, JIalOTCSl ApPTyMEHTHPOBAHHBIC PA3bSICHEHUS O MPUYMHAX MPUHATOTO
peleHus, a Takke nHpopMaIus o MopsIKe 00KanoBaHUs IPUHATOTO PELICHHUS.

5.15. OtBer mo pe3yinbTaTaM pPAacCMOTPEHUS KATOObI HAMPAaBISETCS 3asBUTEIIO HE
MO3/HEE JHS, CIEAYIOLIEro 3a JHEM MPUHITHS pellieHus, B MUcbMeHHON Gopme. B cimyuae ecinu
xanmoba ObUTa HampaBlieHa CHOCOOOM, YKa3aHHBIM B NOJNYHKTE «B» IyHKTa 5.3.3
AJIMUHUCTPAaTUBHOTO PpErJIaMEHTa, OTBET 3asBUTENIO HAMpaBJSETCSl MOCPEICTBOM CHUCTEMBbI
J0CyIe0HOTO 00KaTOBAHMSI.

5.16. Ilo >xenaHuio 3asBUTENS OTBET IO Pe3yJabTaTaM PACCMOTPEHUsS >Kalo0bl MOXKET
OBITH TPEJICTaBICH HE MO3JHEE JHS, CICAYIOMIErO 3a THEM MPHUHATHS pemieHus, B (opme
JJIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOIO O3JIEKTPOHHOH MOAMKMCHIO YHMOJIHOMOYEHHOIO Ha
paccMOTPEHHE KAIOOBI JOHKHOCTHOTO JIUIA OPTaHa MECTHOTO CaMOYITPABJICHHUS, BUJl KOTOPOU
YCTaHOBIJICH 3aKOHOAATENIbCTBOM Poccuiickoit denepaiumu.

5.17. HcuepnbiBaroniuii MepeyeHb OCHOBAaHWUW HE JaBaTh OTBET 3asBUTENIO, HE
HAIPAaBIATH OTBET IO CYIIECTBY:

OTCYTCTBHE (DAMHITUU WJIM TIOYTOBOTO ajjpeca 3asBUTENS (32 HCKITFOYCHUEM CITydasi, KOr/ia
Kanoba HaIlpaBisIeTCs Ha aJpec dJIEKTPOHHOM MOYTHI WM MOCPEICTBOM IOpTaja I10CyAeOHOTo
00xajioBaHus);

coliep’)kaHue B KaloOe HEIEeH3YypHBIX JTUO0 OCKOPOUTENbHBIX BBIPAXKEHHUH, YrpO3bl
JKU3HH, 3JOPOBBIO M UMYIIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAK)KE WICHOB €ro ceMbH. B ykazanHOM
ClIydae 3asBUTEINI0, HAIPaBUBILEMY kallo0y, cCOOOIIaeTCcsl 0 HEAOMYCTUMOCTH 370YNOTPEOICHHS
IpaBoM;

TEKCT MUChMEHHOM kao0bl He TOaeTCs MPOYTeHUI0. B ykazaHHOM ciyyae B TEUCHHE
CeMH JIHCW CO JHS PEruCTpali >KaJoObl 3asBUTEII0 COOOMMIAETCS O HEBO3MOXHOCTH
paccMOTpeTh kanolOy MO CYIIECTBY, ecliu ero ¢GaMuius U TOYTOBBIA aJpec MOAJAITCS
MIPOUYTEHUIO;

B ITUCHMEHHOM kano0e 3asBUTENS COJIEPKUTCS BOMPOC, HA KOTOPBI eMy HEOJTHOKPATHO
JIaBaJIMCh TTMCBMEHHBIE OTBETHI MO CYIIECTBY B CBSI3W C paHee HANpPaBJISIEMBIMH >Kajgo0aMu, U
MIPU STOM 3asiBUTENIEM HE MPUBOASTCS HOBBIE JOBOJBI MIIH 0OCTOSTENbCTBA. B ykazaHHOM ciydae
OpraH MECTHOT'O CaMOYIIPaBJICHUs BIPABE MPHUHSATH PEIICHUE 0 O€30CHOBATEILHOCTH OYEPETHON
KAIOObl M TPEKPAIICHUH TMEPEeNuCcKH C 3asSBUTENEM IO JaHHOMY BOMPOCY MPH YCIOBUHU, YTO
yKa3aHHas >kajioba W paHee HampaBisieMble >KajoObl HANpaBISJIUCh B OpPraH MECTHOTO
CaMOYTIPaBJICHUsT WJIM OJHOMY M TOMY XK€ JOJDKHOCTHOMY Juiy. O [aHHOM peleHuu
YBEJOMIISIETCSI 3asIBUTEIIb, HAIPABUBIIIHM 3kai00y;

OTBET IO CYHIECTBY MOCTAaBIEHHOTO B jkaimoOe Bompoca He MOXeT ObITh JaH 0e3
pasriamieHus CBEACHHM, COCTABISIIONIMX TOCYAApPCTBEHHYI) WM HHYIO OXpPaHSEMYIO
denepanbHBIM 3aKOHOM TaiiHy. B ykazaHHOM ciy4ae 3asBHUTENIO, HAMpaBUBIIEMY 3Kalo0y,
COOOIIAETCsI 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY MOCTABIEHHOTO B HEM BOIPOCA B CBSA3U
C HEJOMMYCTUMOCTBIO pa3rialleHus JaHHBIX CBEICHUN;

TEKCT TIMCBMEHHOTO OOpamieHusi HE TO3BOJIET ONPEASIUTh CYTh MPEIJIOKEHUS,
3asIBJICHUS WK KanoObl. O JTaHHOM pEIIeHUU 3asBUTEINb, HATPABUBIIHMA jkaj00y, YBEJOMIISETCS
B TEUCHUE CEMU JIHEH CO JHS PETUCTpaIliy 0OpaIieHusl.

5.18. IIlpu ynOBIETBOPEHUH KAIOOBI OpPraH MECTHOTO CaMOYIpPAaBIEHUS MPUHUMAET
HCYCPIBIBAIOIIUE MCPBI MO YCTPAHCHUIO BBIABICHHBIX HapymeHm‘/'I, B TOM YHCJIE 110 BbIJAYC
3asBUTEINIO pe3ynbTaTa MyHUIIUIAILHON yCIyTH, HE TI03/IHee 5 pabouux AHEH CO THS MPUHITHS
pEelIeHHUs], €CJIM NTHOE HE YCTAaHOBJIEHO 3aKOHOJATeNbCTBOM Poccuiickon denepann.

5.19. B cnydae ycTaHOBJIEHHS B XOJ€ WU IO pPe3ylbTaTaM pPACCMOTPEHHUS KalOObI
IMPU3HAKOB COCTaBa aAMHUHUCTPATUBHOI'O IMPABOHAPYIICHHUA HJIM MPECTYILNICHUSA HOJDKHOCTHOC
JUI0, paOOTHUK, HaJENIEHHbIE MOJHOMOYHMSIMHU IO PACCMOTPEHHUIO Kajlo0, He3aMeJINTEIbHO
HaIpaBJIsIOT UMEIOIIUECS] MaTEPHUAIIbI B OpraHbl MPOKYPATYPHL.
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[Tpunoxenue 1

K AJIMHHUCTPAaTHBHOMY pErja-MeHTY
NPEAOCTABICHUS]  MYHHU-IIMIAIBHOM
yciyru «MHpopM-LIMOHHOE
obecrieyeHne rpaxkiaH U
IOPUIMYECKUX  JIALl HAa  OCHOBE
JOKyMEHTOB  ApxuBHOro  onnga
Poccuiickoii ®enepauuu U Ipyrux
ApXMBHBIX JJOKYMCHTOBY

WNudopmanms
O MyHHUIMITAIIEHOM apXUBE, IPEIOCTABIISAIONIEM MyHUIIUITATBHYIO YCIYTy

HaumenoBanme  MyHUIMNAIBHOTO  apXHUBa,
IIPEIOCTABIISAIONIEr0 MyHULIUIIATBHYIO YCIYTY

ApXUBHBII OTAEN AAMUHHUCTPALUH
[lerponaBioBckoro paiiona Anraiickoro
Kpast

PykoBoguTens ~ MYHUIMNANBHOTO  apXuBa,
IIPEJIOCTABIISAIONIEr0 MYHUIIUIIATIBHYIO YCIYTY

3aBeayromias apXuBHbIM 0T/AeNIOM JIemmeHko
JIronmuiia MuxaitsioBHa

HanmMeHnoBaHue CTPYKTYPHOTO ITOAPA3ACIICHUA,
OCYHICCTBJIAIOIICTO PACCMOTPCHUEC 3asABJICHU A

PYKOBO,I[I/ITCJ'IB CTPYKTYPHOIro moApa3AciICHU,
OCYIICCTBJIAIOUICTO PACCMOTPCHHUEC 3a4BJICHUA

MecTo HaXO0XJIEHUS U ITOYTOBBIM aJipecC

659660, c [lerponasnoBckoe, yiu. Jlennna 44

['padux paboTsl (IprieMa 3asBUTENEH )

Exennesno ¢ 9.00 no 17.00, o6ex ¢ 13.00 mo
14.00

Tenedon, agpec MEKTPOHHOM MOYUTHI

(385 73) 22-4-79
arhivotdel22(@mail.ru

Anpec oduuMaNbHOrO caiTa MyHUIUIAIBLHOTO
apxuBa, MNPEAOCTABJIAOIICTO MYHHUIIUITIAJIBbHYIO
ycayry (B ciaydae OTCYTCTBHSL —  ajipec
o(pUIaIEHOTO canra MYHULHUIIAIEHOTO
o0pa3oBaHus)

www.petadm.ru

Enunenii  mopran
www.gosuslugi.ru

rocyaapCTBCHHbBIX U

MYHHIIUTIATBHBIX (pynkumii) —

yeayr
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[Tpunoxenue 2

K AJIMHHUCTPAaTHBHOMY pErja-MeHTY
NPEAOCTABICHUS]  MYHHU-IIMIAIBHOM
yciyru «MHpopM-LIMOHHOE
obecrieyeHne rpaxkiaH U
IOPUIMYECKUX  JIALl HAa  OCHOBE
JOKyMEHTOB  ApxuBHOro  onnga
Poccuiickoii ®enepauuu U Ipyrux
ApXMBHBIX JJOKYMCHTOBY

CBeneHust 0 MHOTOYHKITMOHATIBHBIX IIEHTpaxX
MPEAO0CTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX ycnyr4

Mecto HaxoXIeHHS U
MTOYTOBBIN aJpec

659660, Amntaiickuii kpail, IlerpomaBnoBckuii pailoH, C.

Ilerponasnosckoe, yn. XKykosa, 37

I'papuk paboThI

ITa-IIt: 9.00-17.00, CO., Be: BRIXOAHBIE JHU

Enunbii nieHTp TtenedoH-
HOTO 00CITy)KHBaHHUS

8-800-775-00-25

Tenepon wnenTpa Tee-
dboHHOrO 00CTYKHBaAHUS

8 (38573)20013, 8 (38573)20025

Wutepuer — caifr | https://mfc22.ru
MHoro¢yHKIIHOHAIILHOTO

HEHTP

Anpec 3nekTpoHHON mod- | 34@mfc22.ru

ThbI

4 MyHI/I!!I/IHaHI}HHﬁ ApXWB YKa3bIBAKOTCA CBCACHUA O TCX MHOFO(i)yHKIII/IOHaHLHLIX HOCHTpax IMpCAOCTABJICHUA

TOCYyAapCTBEHHbBIX W MYHUIUIIAJIbHBIX YCIIYT,

MYHUIUITAJIBHOHN YCITyTH

C KOTOPbBIMHU 3aKJIHOYCHO COIJIAllICHUE O IMPCAOCTABJICHUN
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[Tpunoxenue 3

K AJIMHHUCTPAaTHBHOMY pErja-MeHTY
NPEAOCTABICHUS]  MYHHU-IIMIAIBHOM
yciyru «MHpopM-LIMOHHOE
obecrieyeHne rpaxkiaH U
IOPUIMYECKUX  JIALl HAa  OCHOBE
JOKyMEHTOB  ApxuBHOro  onnga
Poccuiickoit ®enepauuu U APYTrUx
ApXMBHBIX JJOKYMCHTOBY

PykoBoaurento MYHHUIATAIHLHOTO apxuBa
oT

@®.11.0 (nocnenHee npyu HaIUYNN)

anpec

TenedoH:

azapec 3J'IeKTp0HH0171 II0YThI

3AIIPOC
(st pu3MIEeCcKoro IuIa)

[Tpomry napopmanmio B hopme
(uH(MOpPMAIOHHBIE TUChMA, APXUBHBIC CIIPABKH, APXUBHBIC BHIINUCKU, APXUBHBIC KOTIHH,
TEMaTUYEeCKHE NIePEYHHU, TEMAaTHUECKHUE MTOI00PKU KOTHUI apXUBHBIX JTIOKYMEHTOB, TEMAaTHUECKUE
0030pbI apXUBHBIX JOKYMEHTOB)

N3noxxeHue cymiecTsa 3amnpoca
(nmpobnema, Tema, Borpoc, coObITHE, (GaKT, CBEACHUS U XPOHOJIOTMUYECKUE PAMKHU
3arpammBaeMoil nHpopmaIn)

[TepedyeHn TOKYMEHTOB, IPUJIATa€MbIX K 3a1pocCy (3asBICHHIO):
HaumenoBanue KonnuectBo nucTtos

Ha 06paboTKy mpenocTaBiIeHHbBIX TEPCOHANBHBIX JaHHBIX COTTIACeH(HA).

Hacrosmiee cormacue neiicTByeT B TEUEHUE MATH JIET MOCIIE MPEAOCTABICHUS PE3yyibTaTa
MYHULIMNIATBHOM yCayru. [1o ucreuennro cpoka IeMCTBUS COTNIACUS MOU NIEPCOHAIBHBIE JAHHbIE
MOJIeKaT YHUYTOKEHHIO.

3a JIOCTOBEPHOCTh MPEACTABICHHBIX JOKYMEHTOB M COJEPKAIIMXCA B HUX CBEICHUU
HECY OTBETCTBEHHOCTb.

PesynpTar MyHUIIMTIAIEHOW YCIIYTH X04Y MOMYUUTh (HYKHOE TTOTYEPKHYTh):

B MYHHUIIMITAJIBHOM apXHBE;

B MHOTOQYHKIIMOHAIBHOM IIEHTPE

MMOYTOM

(moamnuch 3asBUTENIA)
JIOKyMEHTBI IIPUHSATBHI « » 20 1.
o Ne
Crnenyanyct MyHUIIMIIAJIBHOTO apXHUBa

(pacuudpoBka
bamunmn)
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[Tpunoxenue 4

K AJIMHHUCTPAaTHBHOMY pErja-MeHTY
NPEAOCTABICHUS]  MYHHU-IIMIAIBHOM
yciyru «MHpOopM-LInOHHOE
obecrieyeHne rpaxkiaH U
IOPUIMYECKUX  JIALl HAa  OCHOBE
JOKyMEHTOB  ApxuBHOro  onnga
Poccuiickoii ®enepauuu U Ipyrux
ApXMBHBIX JJOKYMCHTOBY

PykoBoaurento MYHUITUTIATEHOTO apXxuBa
oT

@®.1.0 (mocnennee npu HaTUYUHU) NPECTABUTEIS
IOPUINYECKOTO JMIa, OOIIECTBEHHOTO
00beIMHEHUS

HauMeHoBaHMe FOpUINYECKOTO JIHIIA,
0OIIIECTBEHHOTO 00bEAMHEHHUS

IIOYTOBBIN aapec
TenedoH:
aJipec JICKTPOHHOM IMOYTHI:

3AIIPOC
(17151 FOPUNYECKOTO JIUIA, OOIIECTBEHHOTO 0O0BETNHEHNUS )
[Tpomry mpenoctaBuTh HHpOpMAIHIO B hopMme
(uH(OpMAIOHHBIE THChMA, APXUBHBIE CIIPABKH, APXUBHBIC BBIITUCKH, APXUBHBIC KOTIHH,
TEMAaTUYCCKHE TIEPEYHU, TEMATHUECKUE MTOT00PKU KON apXUBHBIX JIOKYMEHTOB, TECMaTHYECKUE
0030pbI apXUBHBIX JOKYMEHTOB)

W3noxeHune cymecTsa 3amnpoca
(mpobGniema, Tema, BOpoc, COObITHE, (haKT, CBEACHUS U XPOHOJIOTMUECKUE PAMKH
3anpammBaeMoi HHGOpMaIUn)

[lepeueHb TOKYMEHTOB, MPUIATaeMbIX K 3ampocy (3asBICHHIO):
HaunmenoBaunue KomnnuectBo 11CTOB

Ha 06pa0oTky mpenocTaBieHHbIX TEPCOHAIBHBIX JaHHBIX COTJIaceH(Ha).

Hacrosiee cornacue 1eHCTBYET B TEUSHHE IISATH JIET TIOCIIE MPEIOCTABICHUS pe3ylbTaTa
MYHUIIUTIIATBHON yeiryTd. [1o ncTeueHuro cpoka EHCTBHS COTIachsi MOU TIEPCOHAIbHBIE TaHHBIE
HOJyIeXKAT YHUUTOKEHUIO.

Pe3ynmpTar MyHUIIUTIAIEHON YCIIYTH X0UY IOJIYYUTH (HY)KHOE TIOJYEPKHYTH):

B MYHUIIMIIAJILHOM apXHBE;

B MHOTO(QYHKIIMOHATILHOM IIEHTPE

IOYTON

(moanuck 3asBUTEIA)
JIOKyMEHTBI PUHATHI » 20 T oz Ne
Crennanict MyHUIIMIIAJIBHOTO apXHUBa

(pacuudpoBka
bamunmn)




brnok-cxema
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[Tpunoxenue 5

K AJIMHHUCTPAaTHBHOMY pErja-MeHTY
NPEAOCTABICHUS]  MYHHU-IIMIAIBHOM
yciyru «MHpopM-LIMOHHOE
obecrieyeHne rpaxkiaH U
IOPUIMYECKUX  JIALl HAa  OCHOBE
JOKyMEHTOB  ApxuBHOro  onnga
Poccuiickoit ®enepauuu U Apyrux

APXUBHBIX JTOKYMCHTOB»

II0CJIEI0BATENBHOCTH MPEIOCTABICHUS apXUBHBIM OT/AEIOM AJIMUHHCTpALUU
[TeTponaBioBckoro paiioHa AnTaiickoro Kpasi MyHULIUIIAIbHON

yCiyru ((I/IH(i)OpMaHI/IOHHOG obOecrieueHus rpaxxaaH U OPpUIUICCKUX JIMIl Ha OCHOBC TOKYMCHTOB

APXUBHOI'0 OTACIa»

3anpoc

PerI/ICTpaHI/ISI 3arpoca 3aidBUTCIIA

N\
HE Vi AHanu3 TeMaTUKH 3ampoca. 1
\ nﬂT/IHG’T‘T/TP NATITAOId N\ DARNMNANY TONCTIA ACTINTTOATOIA
7
\/ A 4
—d 4
YBeomiieHue 3asiBUTEINS O Hanpasnenue 3anpoca Ha
| mpenocraBieHUN UCITIOJIHEHUE 110 PUHAJUICKHOCTH
T ATyt vy amamareed e B OpTaH, OpPTraHU3aIHIo IS
4

YBenomiieHue 3asgBuTeNs 00
OTKa3€ B IOJy4EHUHU
MH(pOpMally OTPAHUYEHHOTO
JIOCTYIIA IIPH OTCYTCTBUHU Y HETO

v

7
YBC,Z[OMHCHI/IC 3asiBUTEIS 00

> OTCYTCTBHH 3alpaIinBacMBbIX
CBCI[CHPIFI " pCKOMCHOAlMU 110

IIpenocraBnenne

MVHATTATIATLENT VeTTuTra

A 4

—
Hcnonnenue 3arpoca 1o
MaTepHuallaM apXuUBHOI'O OTIEIa

}

Hamnpasienne oTBeTa 3asaBUTEIIO

[IpenocraBienne MyHULIMTIATBHON
VCJIVTH 3aBEDILIEHO
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[Tpunoxenue 6
K AJMHMHHUCTPaTUBHOMY pEIJIAMEHTY

NPEAOCTABICHUSI ~ MYHUIIMIAIBHOM
yciyru «MupopmIIOHHOE
obecrieyeHne rpaxkiaH U

OPUINYICCKUX JINIT Ha OCHOBC
JOKYMEHTOB ~ ApxuBHOro  (¢oHaa
Poccuiickoii ®enepauuu U Ipyrux
apXUBHBIX JOKYMEHTOB)

KonTtakTHbIe JaHHBIC IJIA IToJa4u ’Kaji00 B CBSI3H C npeaoCTaBJICHUEM MyHHHHHaHBHOﬁ

yCIIyTu

AJIMUHHCTpaLUs
IleTponaBioBcKOro paiiona
Autaiickoro kpas

Anpec: 659660, c. IlerponaBnoBckoe, yi. Jlenuna
46, (38573) 22-4-01

PykoBogurens: rmaBa paiioHa Koznukun Ceprei
BacunpeBnu

ApXUBHBIN OTAEN AJIMUHUCTpALUU
[TerpomaBioBckoro paiiona
AnTaiickoro kpas

Anpec: 659660, c. IlerponaBnoBckoe, yi. Jlenuna
44, (38573) 22-4-79

PykoBoauTens: 3aBenyromias apXWBHBIM OTACIOM
Jlemenko JIrogmumiia MuxaiioBHa




